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APPLICATION

AND

ASSURANCE

FORMS

Arkansas Department of Education

Stewart B. McKinney Education for Homeless 

Children and Youth Grant Funds 2001-2002

#4 Capitol Mall, Room 402-A, Little Rock, AR  72023-8531   (501) 682-4847
APPLICATION INFORMATION

Amount Requested:  $
Total Number of years to receive McKinney funds: 

_________, from 19________ to FY’01-02

School District / Fiscal Agent:                                                                                     LEA #:

Mailing Address:

City, State, Zip:                                                                                            County:

Education Service Cooperative:

Current State Senator:

Current State Representative:

City Mayor:                                                                  County Judge:

PROJECT INFORMATION

Title of the Project:

Name & Title of Contact for Grant:

Mailing Address:

City, State, Zip:

E-mail Address:

Phone:                                                                                                            Fax:

Homeless Liaison:

Mailing Address:

City, State, Zip:

E-mail Address:

Phone:                                                                                                            Fax:

Proposed Project Dates: (start date):                                                       (end date):

ESTIMATED FUNDING FOR 

HOMELESS CHILDREN & YOUTH

Requested McKinney Funds:

Federal Title Funds:

State Funds:

Local Funds:

Applicant (LEA) Funds:

Other _____________ Funds:

                    TOTAL FUNDS:

AUTHORIZED REPRESENTATIVE

To the best of my knowledge and belief, all data in this application are true and correct.  The document has been duly authorized by the governing body of the applicant and the applicant will comply with the attached assurances and certifications if the assistance is awarded.

_____________________________________________

______________________________________________

LEA Superintendent                                      Date


Homeless Contact Person                                Date

ADE Use Only:________________________        _________________________     _________________________        ________

                         RECEIVED                                       APPROVED                                 NOT APPROVED                            DATE

HOMELESS CHILDREN AND YOUTH PROGRAM

PROJECT INFORMATION

SCHOOL DISTRICT / (FISCAL AGENT):


PROJECT TITLE:



Homeless Children and Youth Residing within the District Census was based on (check and complete one only)   Census conducted by the District on a one-day count on ____________________________ (date) OR

     By the total number served during the school year for the year _______________________

GRADE / AGE
# LIVING IN

SHELTERS
# LIVING DOULBLED UP (camp ground, cars, parks, etc.)
# LIVING UNSHELTERED
OTHER
APPROX.  # TO BE SERVED BY PROJECT

PRESCHOOL (birth – age 4)






ELEMENTARY (K-5)






MIDDLE/JUNIOR HIGH (6-8)






HIGH SCHOOL (9-12)






YOUTH/DROPOUT  (ages 19-21)






TOTALS:






NEEDS ASSESSMENT

Describe who was surveyed regarding the needs of homeless children and youth for the homeless project.  (Check all that apply)

      PK-8                              PK-8 Administrators                      PK-8 Parents                   Shelters

      9-12 Teachers               9-12 Building Administrators         9-12 Parents                   Other _______

      Homeless Students       District-Level School Admin.         Advocacy Groups

      Business Rep.               School Board Members                Other _____________

Local input as to the needs of homeless children and youth for homeless project was gathered by the following methods. (Check all that apply)

     Interviews                         Surveys/Questionnaires              Focus Groups/Discussions

     District Data Analysis       District Data Reports                   Other _________________________

The following needs for homeless children and youth have been identified: (Check all that apply)

     additional academic instruction      school materials and supplies     homeless coord./advocates

      age-appropriate social skills          preschool experiences                medical, dental, mental needs 

      parenting education                       excess transportation cost          professional development

      ______________________          ______________________        ________________________

COORDINATION OF SERVICES

The Project will coordinate with the following:  (Check all that apply)

     Title 1 (district and building levels)     Title II (Professional Development)        Title IV (SDFSC)

     Goals 2000                                         Even Start Family Literacy Program      District Funds _____________ 

     Shelters                                              Pupil Transportation                               Other State Funds _________

     Medical, Dental, Mental Health          Parents As Teachers                              Community Agencies

     Division of Family Services (DFS)      Other _______________________       Other ___________________

     Title VI (Innovations)                           Other _______________________       Other ___________________



Standard Assurances

The _____________________________________________________ (applicant) hereby assures that:

1. The applicant will administer Stewart B. McKinney Education for Homeless Children and Youth in accordance with all 

    applicable statutes, regulations, program plans and applications.

2. The applicant will adopt and use proper methods of administering Stewart B. McKinney Education for Homeless Children and

     Youth, including:

(a) the enforcement of any obligations imposed by law;

(b) the correction of deficiencies in program operations that are identified through program audits, monitoring or evaluation;

(c) the adoption of written procedures for the receipt and resolution of complaints alleging violations of law in the administration of such programs.

3.  The applicant will cooperate in carrying out any evaluation of Education for Homeless Children and Youth conducted by or

      for the Arkansas Department of Education (ADE), the Secretary of Education or other Federal officials.

4.  The applicant will use such fiscal control and fund accounting procedures so as to ensure proper disbursement of, and

      accounting for, Federal funds paid to the district under Stewart B. McKinney Education for Homeless Children and Youth.

5.  The applicant will:

(a) make reports to the ADE and Secretary as may be necessary to enable such agency and the Secretary to perform

        their duties; and 

(b) maintain such records, provide such information and afford access to the records as the ADE or the Secretary may

        find necessary to carry out their responsibilities.

6.  The applicant will comply with the Single Audit Act.

7.  The applicant will comply with the Civil Rights Act of 1964.

8.  The applicant assures that it has described steps to ensure it will make equitable access to and equitable participation in the

      project or activities to be conducted with such assistance addressing the special needs of students, teachers and other program

      beneficiaries in order to overcome barriers to equitable participation, including barriers to gender, race, color, national origin, 

      disability, and age (General Education Provisions Act [GEPA] Section 472).

9.  The applicant will comply with the Stevens Amendment.

10.  The applicant will comply with the Debarment, Suspension, and Other Responsibility matters regulation (34 CFR 85,110).

11.  The applicant will comply with the Americans with Disabilities Act of 1990.

12.  The Assurance of Compliance (Form HEW 441) or court ordered desegregation plan applies to this application.

13.  The applicant will not utilize any federal funds to lobby Congress or any federal agency.

14.  The applicant will comply with the Gun-Free Schools Act of 1994.

15.  The applicant will comply with the Pro-Children Act of 1994.  

I hereby submit that these assurances and the programs they represent were presented to and approved by the

___________________________________________________________ on ________________________________________.

__________________________________________________


_________________________

                      Agency Director’s Signature





     Date

Assurances 

Stewart B. McKinney Homeless Assistance Funds
The applicant, local educational agency (LEA), will assure with the acceptance of Stewart B. McKinney Homeless Assistance funds, the following provisions as stated in Public Law 103-382, Sections 721-726, Stewart B. McKinney Homeless Assistant Act: Education for Homeless Children and Youth (42 U.S.C. 11431 et seq.) of 1990, as amended in Title VII Subtitle B of Improving America’s Schools Act (IASA) of 1994.

3)
LOCAL EDUCATIONAL AGENCY REQUIREMENTS


(A) The local educational agency of each homeless child or youth shall either

(1) continue the child’s or youth’s education in the school or origin for the remainder of the

  academic year or in any case in which a family becomes homeless between academic

  years, for the following academic year; or

(2) enroll the child or youth in any school that non-homeless students who live in the

       attendance area in which the child or youth is actually living are eligible to attend.

(B) In determining the best interests of the child or youth for purposes of making a school

assignment under paragraph (A), consideration shall be given to a request made by a parent or guardian regarding a school selection.

(C) For purposes of this paragraph, the term “school of origin” means the school that the child or youth attended when permanently housed, or the school in which the child or youth was last enrolled.

(D) The choice regarding placement shall be made regardless of whether a child or youth is living with the homeless parents or has been temporarily placed elsewhere by the parents.

4) COMPARABLE SERVICES

Each homeless child or youth shall be provided services comparable to those offered to other students in the school selected according to the provisions of paragraph (3), including transportation services, educational services for which the child or youth meets the eligibility criteria; such as Title I services, compensatory educational programs for the disadvantaged, educational programs for the handicapped, and/or students with limited English proficiency, programs in vocational education, programs for the gifted and talented, and school meal programs.

5) RECORDS

Any record ordinarily kept by the school, including immunization records, academic records, birth certificates, guardianship records, and evaluations for special services or programs of each homeless child or youth shall be maintained

(A) so that the records are available, in a timely fashion, when a child or youth enters a new school district; and

(B) in a manner consistent with Section 444 of the General Education Provisions Act.

6) AGENCY COORDINATION

Each local educational agency serving homeless children and youth that receives assistance under this subtitle shall coordinate with local social service agencies and other agencies or programs providing services to such children or youth and their families.

7) LIAISON

Each local educational agency that receives assistance under this subtitle shall designate a homeless liaison to ensure that

(A) homeless children and youth enroll and succeed in schools of that agency; 

(B) homeless families, children and youth receive educational services for which they are eligible, including Head Start and Even Start programs and preschool programs administered by the LEA, and referrals to health care, dental, and mental health services, and other appropriate services; and

(C) school personnel, service providers, and advocates working with homeless families are informed. 

8) REVIEW AND REVISIONS

The local educational agency shall review and revise any policies that may act as barriers to the enrollment of homeless children and youth in the school selected in accordance with paragraph (3).  In reviewing and revising such policies, the LEA shall give consideration to issues concerning transportation, requirements of immunization, residency, birth certificates, school records, or other documentation, and guardianship.  Special attention shall be given to ensuring the enrollment and attendance of homeless children and youth who are not currently attending school.

9) COORDINATION

Where applicable, each State and local educational agency that receives assistance under this subtitle shall coordinate with State and local housing agencies responsible for developing the comprehensive housing affordability strategy described in section 105 of the Cranston-Gonzalez National Affordable Housing Act to minimize educational disruption for children who become homeless. 

COMPREHENSIVE  MCKINNEY ACT ASSURANCES

10) The funds made available under Section 722 of the Stewart B. McKinney Act shall be used in

accordance with the requirements of the Act, all applicable statutes and regulations, the State Plan, and the assurance set forth in this application.

11) The assistance under this grant will supplement and not supplant funds used before the award of this grant for purposes of providing services to homeless children and homeless youth. 

[Section 723 (a) (3)].

12)
In accordance with Public Law 103-382, Section 722, subsection (g) (1):  (A) LEAs are to

provide procedures for the prompt resolution of disputes regarding the educational placement of homeless children and youth; and (B) to provide school personnel with programs to heighten their awareness of homeless children and youth; further, the LEA assures that each homeless child or youth residing within its jurisdiction has access to a free, appropriate public education.

13)  
I permit the Arkansas Department of Education, the Legislative Auditors and all other required

personnel to have access to the records and financial statements as necessary according to regulations.

14)  
I have been informed of the requirement imposed by Federal laws, regulations, and the provisions

of contracts and grant agreements as well as any supplemental requirements imposed by the Arkansas Department of Education. 

_______________________________________


________________________________

     Local Education Agency Superintendent




Date

Assurance Policies of the LEA

Any policy that may cause barriers to the Education of Homeless Children and Youth will be reviewed and amended.

The School Board of ________________________________________ School District, LEA # _______, has reviewed all policies on attendance, transmittal of records, eligibility for special programs/services such as free food programs, special education, gifted and talented, Title I and Title VI, before- and after-school programs, transportation, immunization time requirements, and the request of homeless parents to allow their children in the school of origin.

In reviewing our school policies, we assure that all policies, which in the past have provided barriers for the attendance and progress of homeless children and youth in our district, have been reviewed and addressed.

Reviewed by ____________________________________________________ School Board

__________________________________________

___________________________

Signature of School Board President




Date

__________________________________________

___________________________

      Signature of Bonded Agent





Date

Prepared in accordance with: Public Law 103-382, Sections 721-726, Stewart B. McKinney Homeless Assistant Act: Education for Homeless Children and Youth (42 U.S.C. 11431 et seq.) of 1990, as amended in Title VII Subtitle B of Improving America’s Schools Act (IASA) of 1994.

FORMS

Action Plan

Budget Application

Program Staff Information
Stewart B. McKinney Education for Homeless Children and Youth

ACTION PLAN

GOAL:

Objective(s): 



Activity(s)

(Activity or sequence of activities to achieve each objective)
Personnel Responsible

(By title)
Timeline

(Be specific – use month, date, year)
Projected Number of Participants
Impact

What is the projected result?
Evaluation

How will the results of 

the activity be measured?








(Reproduce form as needed.)

Stewart B. McKinney Education for Homeless Children and Youth

Budget Application
District Name_______________________________________________  





LEA # ____________

Primary Activities
Employee Salary


Employee Benefits
Purchased Services
Materials & Supplies
Other Source 

of funding

___________
Other Source of funding

___________
TOTAL

151  Basic Skills, Comp. Educ.








159 Other Compensatory Educ.

(such as Tutoring/Homework

         Assistance)








Sub-total








Related Activities

Support & Community Services








110  Early Childhood Pre-school








116  Summer Programs








210  Parent Education and

        Involvement Activities








212 Counseling, Social Work, 

Mental Health Services








231  Health Support Services








220  Professional Development








221  Improvement of Instruction








255  Transportation for Students








256  Food/Nutrition Services








360  Welfare (Emergency Assist.)








Sub-total








GRAND TOTAL








Justification of Need for Proposed Budget Items (please attach a budget justification)

Stewart B. McKinney Education for Homeless Children and Youth

PROGRAM STAFF INFORMATION

District Name_______________________________________________  





LEA # ____________

PROGRAM STAFF

Assignment
Full Name of

Staff Members
Work Site
Total Annual

Contract Salary
Program FTE

(Full-time equivalent)
Funding Source

Supporting position




Homeless
Other



(1)
(2)
(3)
(4)
(5)
(6)
(7)









































































PROJECT

NARRATIVE

OUTLINE

GUIDE

Project Narrative Outline GUIDE

The following details should be included in the program narrative using the outline below.  Points, as designated in the scoring guide, will be assigned to each section to compile the overall score for the project application.

The narrative, without attachments, must be submitted with: twelve (12) pages; 12 point font; double spaced; 1” margins;  sections clearly labeled as outlined in the RFP; name of the program or the name of the applicant indicated at the top or bottom of each page; and each page numbered.

Section I: Meeting the

   Purposes of the 

   Authorizing Statute 

   Public Law 103-382, 1994,

   Sections 721-726

(30 points)
Scoring Guide:  A high-quality application will

· Describe in detail what and how the local education agency (LEA) has accomplished meeting the following statutes:



A. LEA requirements
· Describe the adopted policies and practices to avoid the isolation or stigmatization of homeless children and youth.

· Describe how the policies have been reviewed and revised to remove barriers to the enrollment and retention of homeless children and youth (assurance form).

· Describe how the child’s education will continue in the school of origin for the remainder and/or the following academic year, if homelessness occurs between academic years.

· Describe how homeless children or youth will be enrolled in the eligible school of the attendance area in which they reside. 

· Describe the level of consideration given to the homeless parent’s choice regarding the school selection of attendance.  

B. Comparable services
· Describe how homeless children and youth will be provided services comparable to services offered to other students, which may include:

· transportation;

· educational services for students who meet the

            eligibility criteria of:

·     services under Title I, similar state or local programs,

·     educational programs for students with disabilities,

·     educational programs for students with limited-

                        English proficiency;

· programs in vocational education;

· programs for gifted and talented students; and

· school meal programs.

C. Records
· Describe how student records ordinarily kept by the LEA are maintained and available in a timely fashion when a student enters a new school.  Include the records of health/immunization, academic, birth certificates, guardianship, and evaluations for special services/programs.

PROJECT NARRATIVE outline GUIDE

Section II: Extent of Need for

   the Project

(25 points)
Scoring Guide:  A high-quality application will

· Describe and justify the need for the program:

A. Identification 
· Describe how the local education agency (LEA) identifies homeless children, youth, and families.

· Define the type of homelessness in LEA service area.

· Identify the approximate number of homeless children and youth in LEA community.

· Identify the approximate number of homeless children and youth to be served.



B. Program Description
· Provide a clear description of the program, including the services and activities.

· Identify and describe the duties of the designated homeless liaison.

· Describe the level of involvement of the LEA personnel, educators and support staff, in the program.

PROJECT NARRATIVE outline GUIDE

Section III: Project Design

(30 points)
Scoring Guide:  A high-quality application will

· Describe a clear relationship between the need identified, project objectives, and the overall project goal, and

· Explain the commitment to coordinate the available services and service providers to meet the needs of homeless children, youth, and families: 



A. Project Goal and Objectives
· Complete the Action Plans with the goal, objective, activities, personnel responsible, timeline, projected number of participants, impact, and evaluation as related directly to the needs of the homeless children, youth, and families.

· Relate all areas to the goal and objective(s).

· Describe how the staffing design supports the goals and activities.

· Describe staff roles and qualifications for key positions to be funded.



B. Coordination with 

      Existing Resources
· Describe collaborative efforts with community homeless providers, agencies, and services.

· Explain the integration of programs, such as: Title I; preschool; parent involvement; and other local/state/federal programs.

· Provide an action plan for integration.



C. Evaluation
· Describe the evaluation strategies with specific measures, instrumentation, and designation of responsible personnel to conduct the evaluation. 

· Describe the strategies that will measure the results of the program.



PROJECT NARRATIVE Outline GUIDE

Section IV: Reasonableness of 

   budget and justification.

(15 points)
Scoring Guide:  A high-quality application will

· Reflect reasonable and justified costs:



 Project Budget
· Provide justification for the budgeted items.

· Correlate the budgeted items to the proposed activities.

· Identify other funding sources used to provide services and programs for homeless children and youth.

· Include allowable costs for project of the targeted population.  No indirect cost, professional grant writer fee, or vehicle may be charged to this grant.
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