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Request for Proposals – Pre-K Early Literacy Learning in Arkansas (Pre-K ELLA) 

Training Projects 

October 1, 2001 - June 30, 2003 

BACKGROUND INFORMATION

The Arkansas Division of Child Care and Early Childhood Education (DCCECE) is charged with the responsibility of administering the Child Care Development Fund made available to the State for the purpose of improving the quality of child care and early childhood development services. These funds are specifically set aside in the State Plan to establish or expand and conduct professional development and training programs. Funds may be provided through contracts for professional development activities and training for persons involved in provision of services to young children through licensed and registered child care programs.

DCCECE, in cooperation with the Arkansas Department of Education and Arkansas State Head Start Office, has supported development of Pre-K Early Literacy Learning in Arkansas (Pre-K ELLA) training modules.  The modules provide suggested training strategies and techniques for implementing literacy skills in any child care setting.

Interested persons may view the Pre-K ELLA training modules, listing of all items to be included in the Trainers Kits and the textbook for Pre-K ELLA by contacting the Division of Child Care and Early Childhood Education.   The materials will be available for review at the Informational Meeting on Thursday, June 7, 1:00 p.m. in Conference Room C of the Main Street Mall Building, 6th and Main Streets in Little Rock.  

Through this Request for Proposal (RFP) DCCECE invites proposals from qualified organizations to provide training experiences designed to support early childhood practitioners in their implementation of this professional development training specific to literacy. These training efforts should be designed to ensure that adults providing care to young children have the knowledge and skills to provide developmentally appropriate experiences that promote emergent literacy skills for children prior to their entry to kindergarten, which in turn supports future school success. 

Eligible organizations, as defined herein, may submit a proposal and/or receive an award as lead applicant in more than one category. DCCECE is soliciting proposals in the following three categories:

CATEGORY I.    Statewide Pre-K ELLA Train the Trainers Sessions

· The selected applicant will ensure participate in a five (5) day train the trainers session conducted by the authors of the Pre-K ELLA in preparation to serve as the state-wide training entity for other identified groups of early care and education trainers who will provide Pre-K ELLA Module Training for child care providers.  A team approach for training the trainers is preferable.  This would ensure persons representing differing disciplines related to literacy and the ways that both adults and children learn.

· Organizations must have the capacity to conduct Pre-K ELLA Train the Trainers sessions throughout the state.  The cadre of trained trainers will ensure a comprehensive system for training availability in the Pre-K ELLA modules.

· The Train the Trainers sessions will be made available to all persons selected through a contract (in Category II) to provide Pre-K ELLA training. 

· Only those trainers identified by the Division and other contractors and must receive a referral to be accepted for this training.

· Trainer Kits are required for each participant.  The average cost per participant for the trainers kit is $500, a listing of materials is included as attachment A.  The applicant should project and budget for 50 trainer kits.

·  Train the Trainers sessions should be offered throughout the 21-month contract period.  Applicants should budget to train 40-60 persons as Pre-K ELLA trainers.

CATEGORY II Pre-K ELLA Literacy Module Training for Child Care Providers

· Proposals will be considered for any of the three following geographic areas

1) statewide, 

2) regional and/or 

3) local projects 

All proposals must be designed to provide Pre-K ELLA training; technical assistance/support for staff implementing training and follow-up to evaluate effects on children after teachers have implemented activities that promote emergent literacy skills.

· All proposed projects should incorporate participation in a five-day Pre-K ELLA Train the Trainers learning experience.  There will be no charge to your organization for trainers and materials for this Train the Trainers session.  All other costs necessary to provide this training should be included in the proposal.

· Each proposal shall clearly identify the geographic area of service. 

1) Local projects may encompass one or more school districts and the child care programs in the designated area.  

2) Regional projects would cover a broader geographic area and would also identify child care programs and school districts as participants.  

3) A Statewide project would ensure adequate trainers to incorporate training on a systematic basis through out the state.  Any statewide proposal must be willing to amend or adjust a proposal to ensure training in all areas that are not selected as either local or regional projects.  

III. ELLA Pre-K Training Projects - Evaluation of Program Effectiveness

· Proposals should present a comprehensive plan for consulting with the organization funded to provide Statewide Pre-K ELLA Train the Trainers Learning Experiences and all organizations funds to offer Pre-K ELLA Literacy Module Training for the purpose of establishing and maintaining appropriate evaluation systems and outcome measures for all programs.

· Evaluation and outcome measures to be developed in consultation with selected organizations would include (as appropriate) the following:  

· Outcome measures of adult learning as a result of participation in training and learning experiences.

· Process measures related to adult satisfaction and other factors related to participation in training and learning experiences.

· Measures of overall program effectiveness, including both process and outcome measures.

· Outcome measures of child learning as a result of adults' application of skills learned in training to their own early care and education settings.

· Measure of improvement in the child's environment by use of ECERS evaluative review

· Measure using other evaluative reviews as appropriate such as literacy evaluation, Language Arts and Cognitive evaluations in the Early Childhood Framework and others which may be named.

· Proposals should include a clear description of roles, responsibilities and procedures for gathering and reporting data for both the consulting organization and the training organizations. 

GENERAL REQUIREMENTS FOR ALL PROJECTS

All training models/programs developed for this RFP should incorporate the following general requirements into the project:

· Include varying levels of expertise addressing individuals' needs at intermediate, and advanced levels of professional development as described in the Arkansas Early Childhood Professional Development System Career Spectrum.

· Identify Arkansas Early Childhood Professional Development System Competency Areas addressed in the training and indicate plans for registry of training with the system.

· Promote continuation of systematic professional development and career ladder progress by early care and education practitioners.

· Promote acceptance of training courses by higher education institutions and increase opportunities for receiving college credits for training.  At a minimum the trainee must review Continuing Education Units (CEU) for participation.

· Incorporate alternative training delivery methods as appropriate (i.e. distance learning, flexible scheduling, use of technology, etc.).

Training should address the needs of caregivers in registered homes; licensed homes and child care centers caring for children ages 3 through 5 years. All proposals should address use of the Pre-K ELLA training modules as developed by the Head Start Collaboration Project, the State Department of Education and the Division of Child Care and Early Childhood Education.  No other literacy model will be reviewed or considered for funding under this RFP.   Training should also address methods and procedures to be used to assure accessibility of training in the broadest possible geographical areas and at times other than those when child care staff are usually serving children.   (Although the training is equivalent to five days of six hours each, training may need to align with the schedule of individuals participating.)   Use of stipend for substitutes is an appropriate budgetary item.

The DCCECE has approximately $600,000 available to fund Pre-K ELLA Training Project contracts for the twenty-one month period of October 1, 2001 through June 30, 2003. The estimated maximum amount of funds available per contractual agreement shall be based on the scope of the project (statewide, regional, and local) and the proposed training and consultation services provided.  

A textbook: Early Childhood Experiences in Language Arts-Emerging Literacy by Jeanne M. Machado will be furnished to each participant.  The text will be made available at no cost to the contractors.

Priority will be given to those training and activities that are offered in varied settings, with a variety of days of the week and differing times as well as proposals which reflect collaborative efforts within local communities. The Child Care Development Fund is intended to supplement existing funding sources rather than to supplant existing sources. Priority consideration will be given to programs which offer a systematic, well-planned program delivery system which serves a broad base of early childhood practitioners and has the potential for replication and/or continuation as an institutionalized program after the contract funding has ended.

ELIGIBLE ORGANIZATIONS

Non-profit or for-profit programs, agencies, or institutions (including universities, faith-based organizations, professional associations, Local Education Agencies, Educational Service Cooperatives) or any combination of eligible organizations may propose projects. Collaborative projects will receive highest priority. The organization designated, as lead applicant shall have as lead project coordinator a person whom holds at least a master's level degree in early childhood education, child growth and development/family and consumer science or related field). A current vita or resume for the project coordinator/master's level professional must be included as an attachment to the proposal.

In the case of collaborative efforts, one agency will be designated as the recipient with full responsibility for program administration and required reporting. Any collaboration or subcontracting agreement must be pre-approved in writing by DCCECE.

GUIDANCE FOR PROPOSAL DEVELOPMENT

I. COVER SHEET

Please complete ALL sections of the form (Attachment I) fully and accurately. The applicant line should include the full LEGAL name of the applicant organization as used for federal income tax reporting. DO NOT leave any sections blank.

II. STATEMENT OF ASSURANCES/DISCLOSURE FORMS

Include ALL FOUR forms, in the order they are provided (Attachment II), signed by the individual authorized to enter into agreements and/or disburse funds for the organization. 

III. PROGRAM PROPOSAL

A. PROJECT SUMMARY (ONE-HALF TO ONE  PAGE MAXIMUM)
Provide a brief overall description that clearly presents the concept and emphasis of your project as a whole. This should be similar to an abstract or synopsis contained in a brochure or resource listing.

B. ORGANIZATIONAL CAPACITY
Describe your organization's experience and/or qualifications to provide training experiences to early care and education professionals in teaching and training adult learners (Category I) and emergent literacy (Category I & II) or development and consultation for program evaluation (Category III). In your narrative, identify and explain how the personnel selected to deliver the training have the expertise and qualification to provide quality training for adult learners. Identify individuals who will provide training and summarize relevant qualifications and experience.

C. STATEMENT OF NEED/TARGETED PARTICIPANT(S)
This section should emphasize emergent literacy training needs in the geographical area and/or among project participants you intend to serve. Provide clear evidence of your knowledge about issues related to emergent literacy, research-based "best practice" programming needs and methods for maximizing gains for adult learners. A review of current tests and demographic data of children in the community in grades K-3 and their current literacy levels would be appropriate.  For Category III proposals, the need section should discuss your understanding of practitioners' need for assistance in program evaluation design.  The need to establish a clear measurement of outcomes in all training projects, early care settings and indications of increased literacy knowledge as a child outcome should be addressed.

D. PROGRAM DESCRIPTION
The program description should include topics, training methods, and outline of session(s), information regarding the persons conducting the training, proposed dates/locations and method of notification to participants and registration procedures. 

      E. INTEGRATION WITH PROFESSIONAL DEVELOPMENT TRAINING REGISTRY
All projects must clearly describe how the project meets Arkansas Early Childhood Professional Development System Training Registry requirements. Competency areas, level of training, methods, availability of Continuing Education Units ("CEU"), training content, college credits and other factors should be consistent with those required for registry of training. Plans for completion of training registry process for all trainers should be clearly stated in the proposal. 

E. COLLABORATIONS
Projects should be developed in a manner that makes maximum use of existing training systems and avoids duplication of services in geographical areas. Training should be designed to integrate with existing training and projects. When appropriate, preference will be given to plans that maximize opportunities for articulation with institutions of higher education and attainment of college credit. In this section you should also discuss ongoing funding resources for the project other than Division funds.

F. EVALUATION PLAN
Each applicant must describe a proposed external and internal evaluation process that will be used to determine the overall effectiveness of the program in meeting the stated goals and objectives. All projects must discuss how they could integrate their planned evaluation system with required consultation and assistance from an outside evaluation consultant to be funded separately by DCCECE. Individual evaluation completed by project participants will be required. A final program evaluation is required. 

G. GOALS/OBJECTIVES
Applicants shall establish attainable, measurable goals and objectives with appropriate time lines and evaluation methods for their proposed project. Applicants should either use the forms included in this guidance (Attachment III).

IV. BUDGET
Applicants must complete and include the required line item Budget Summary Form (Attachment IV) with a separate column for Budget Year One (9 months), Budget Year Two (12 months) and a combined total project budget (please do not substitute any alternate format for this form--proposals not using the required format may be returned unread). You must also submit for each of the two project years a separate budget and budget justification narrative detailing all costs associated with the project. While cost is certainly a consideration and is included in the review criteria, DCCECE reserves the right to award a contract to the applicant whose proposal is most effective in meeting the needs and goals identified by DCCECE and not necessarily the proposal with lowest overall cost amounts. DCCECE reserves the right to negotiate contract awards.

Allowable costs include, but are not limited to, salaries and fringe benefits, lease or rent of space at fair market value for the area, instructional materials, instructional equipment, educational materials, support services, substitute and participant fees, if applicable.

All funds provided shall be used exclusively for the purpose stated in the approved proposal. A final expenditure report will be required of each provider.  Forms will be provided for reporting and billing purposes.

The budget must specify a line item justification of all associated costs. Additionally, a cost by training site should be developed and included in the contract budget.

PROPOSAL FORMAT

Proposals submitted to the DCCECE for Professional Development/Training Contracts must meet requirements listed in this RFP. Proposals are to be presented in format specified below, in the order listed, according to instructions for each section:

I. Cover Sheet

II. Statement of Assurances/Disclosure Form

III. Program Proposal (not to exceed 25 pages) including the following in order:

A. Project summary (not to exceed one page).

B. Statement of Need

C. Organizational Capacity 

D. Program Description

E. Integration With Professional Development Training Registry

F. Description of any collaborative agreements with other organizations

G. Evaluation Plan

H. Goal/Objective Forms

IV. Budget Form/Budget Justification

V. Resume/vita of lead applicant and primary trainers

VI. Letters of support

Applications should be typewritten and double-spaced, with one-inch text margins, using 12-point font size. Sections should be clearly delineated within the proposal. The program proposal section (III. A-H) should be consecutively numbered beginning with page one (1) through page twenty-five (25). Budget/ budget justification sections and any resume/vita or letters of support the applicant chooses to include should not exceed a combined total of 15 pages and need not be numbered. Applicants should submit one signed original (labeled as ORIGINAL) and four copies (labeled as COPY) to the address noted in this RFP. Please DO NOT use plastic binders, covers, or any other forms of semi-permanent or permanent binding. Original and copies should each be fastened separately with a single clip or heavy-duty staple. Facsimile copies will not be accepted.

PROPOSAL REVIEW AND EVALUATION
Proposals will be reviewed and ranked by a reader's panel composed of practitioners who are knowledgeable of early childhood education or related fields. All proposals are reviewed on materials submitted. No information external to the proposal will be considered in the review process unless specifically requested by DCCECE.

DCCECE is responsible for the final determination and selection of recipients. Information on the procedure used to rank proposals will be available upon request. Applications will be reviewed and ranked according to the following factors:

1. Project summary (5 points)

2. Statement of Need (5 points)

3. Organizational Capacity (10 points)

4. Program Description (15 points)

5. Integration With Professional Development Training Registry (10 points)

6. Description of collaborative agreements with other organizations (20 points)

7. Evaluation Plan (10 points)

8. Goals/Objectives (15 points) 

9. Budget (10 points)

Applicants may request in writing a summary of the comments and criteria from the readers' panel used to rank their proposal.

APPLICATION DEADLINE
Applications for this RFP must be received in the offices of DCCECE no later than 12:30 p.m. on Monday, July 23, 2001 in order to be considered. POSTMARK DATES WILL NOT BE ACCEPTED. Proposals should be mailed to:

Division of Child Care and Early Childhood Education

Kathy Stegall, Program Development

101 East Capitol, Suite 106

Little Rock, AR  72201

(501) 682-9699

Issuing Office

Division of Child Care and Early Childhood Education

Arkansas Department of Human Services

101 East Capitol, Suite 106

Little Rock, AR  72201

(501) 682-9699

Contract Administrator

Kathy Stegall

Division of Child Care and Early Childhood Education

Anticipated Procurement Timetable

Event











Date

Request for Proposal Issued





May 24, 2001

Information Meeting







June 7, 2001- 1:00 p.m.

101 East Capitol, Garden Level, Conference Rm. C

Deadline for Submission of Proposals


July 23, 2001 (12:30 p.m.)

Selection of Successful Respondents



August 15, 2001

Contract Start Date







October 1, 2001

Submission of Proposals
No later than 12:30 p.m. July 23, 2001, one original (marked ORIGINAL) and four copies (each marked COPY) of the proposal must be received by:


Kathy Stegall, Contract Administrator


Arkansas Department of Human Services


Division of Child Care and Early Childhood Education 

Program Support


101 East Capitol, Suite 106


Little Rock, AR  72201

All five copies must be submitted together in a single packet labeled on the outside as follows: 

"Early Literacy Learning In Arkansas (Pre-K ELLA) Training Project”.

PROPOSALS RECEIVED AFTER JULY 23, 2001, 12:30 P.M. WILL NOT BE ACCEPTED.

Addenda or amendments, if any, must be signed, dated and included with the proposal submission. Failure to do so will be cause for rejection of the proposal.

ANY CONFIDENTIAL, PROPRIETARY, COPYRIGHTED, OR FINANCIAL MATERIAL SUBMITTED BY RESPONDENTS MUST BE MARKED AS SUCH AND SUBMITTED UNDER SEPARATE COVER.

Rejection of Proposals
DCCECE reserves the right to reject any and all proposals received as a result of the RFP. Failure to furnish all information may disqualify a respondent.

Rules of Procurement
To facilitate the procurement, various rules have been established. They are described in the following paragraphs:

Point of Contact
The RFP Contract Administrator is the sole point of contact from the date of release of this request for proposals until the selection of the successful respondents. Questions and requests for clarification should be submitted in written form by standard mail, e-mail or fax to the Administrator by June 8, 2001 at 4:00 p.m.

DCCECE will, by June 15, 2001, mail written responses to questions to all respondents who have submitted a request for the original RFP or signed the attendance register at one of the informational meetings. 

Request for Proposals Amendments

DCCECE reserves the right to amend the RFP prior to the date for proposal submission. Amendments, addenda and clarification will be sent to all organizations requesting copies of the RFP.

Cost of Preparing Proposals
Costs for preparing proposals are solely the responsibility of the respondents. DCCECE will provide no reimbursements for such costs. Any costs associated with any oral presentation to DCCECE will be the responsibility of the respondent and may not be billed to DCCECE.

Disposition of Proposals
All proposals become the public property of the state of Arkansas and will be a matter of public record subject to the provision of the Arkansas Freedom of Information Act, Ark. Code Ann. 25-19-101, et seq.

If the proposal contains material that is considered by the Respondent to be confidential under Arkansas law, the Respondent must so designate the material and state the real basis for the claim of confidentiality.

Incorporation into Contract
Appropriate portions of the successful proposal may be incorporated into the resulting contract and will be a matter of public record subject to disclosure under the provision of the Arkansas Freedom of Information Act, Ark. Code Ann. 25-19-101 et seq. The state of Arkansas shall have the right to use all ideas, or adaptations of those ideas, contained in any proposal received in response to this RFP. Selection or rejection of the proposal will not affect this right.

Evaluation of Proposals
Proposals will be evaluated in two phases.

The first phase will determine if the requirements documented in the proposal format and application deadlines sections of this RFPs have been met. Failure to comply will deem a proposal as non-responsive. Any proposal that is incomplete is subject to rejection, although DCCECE may waive minor irregularities. This phase is completed by the DHS DCCECE.

In the second phase, the submitted proposals will be reviewed by an Evaluation Committee/Reader Panel consisting of practitioners who are knowledgeable of the early childhood development field. The Evaluation Committee will conduct its review using the criteria listed in the Proposal Review and Evaluation section of the RFP.

DCCECE reserves the right to conduct interviews with those applicants with the highest scores in the second phase of the Program Design review prior to finalizing the Program Design score rankings.

Award Notice
The successful respondents will be notified by mail. A non-selected respondent wishing to protest the selection decision must file a formal written protest to be received by the DCCECE Director no later than fourteen (14) calendar days after the receipt of the notice of intended contract awards. The address of the Director is:

Janie Fletcher

Division of Child Care and Early Childhood Education

101 East Capitol, Suite 106

Little Rock, AR  72201

(501) 682-9699

The protest must set out facts showing the basis for the protest. Failure to file a protest within the fourteen (14) day period shall constitute a waiver of any rights to an administrative decision.

ATTACHMENT I

DIVISION OF CHILD CARE AND EARLY CHILDHOOD EDUCATION

EARLY LITERACY IN ARKANSAS (ELLA) TRAINING PROJECTS 

APPLICATION COVER SHEET

 October 1, 2001 - June 30, 2003

	Organization Legal Name
	

	

	Address
	

	City/Zip
	

	TIN # 
	
	Fiscal Year
	
	TO
	

	Type of organization:
	(
	State agency
	(
	Local Govt.
	(
	For Profit
	(
	Non-profit
	
	

	Counties served through project:
	

	Project Sen. Dist. #
	
	Project Rep. Dist. #
	
	Project Jud. Dist. #
	

	Contact Name
	
	Contact Phone
	

	Contact e-mail
	
	Contact Fax 
	

	Total contract funding request:
	$

	Category (check one):
	( I.  Train the Trainers
	( II. Pre-K ELLA Training
	( III.  Program Evaluation

	Proposal Summary:
	

	

	

	

	I certify that I am an authorized official for the organization submitting this proposal and that the information contained in this application is correct to the best of my knowledge.

	Name of responsible person:
	

	Signature
	
	Date signed
	

	Organization name and authorized official signatures for all collaborators:
	

	

	

	


ATTACHMENT II

Division of Child Care and Early Childhood Education

Pre-K Early Literacy Learning in Arkansas (ELLA) Training Contracts

Child Care Development Fund

STATEMENT OF ASSURANCES

1. The applicant has the necessary legal authority to apply for and to receive the proposed contract.

2. The applicant agrees to plan and implement a program in compliance with all applicable state and federal statues and regulations including all DHS auditing standards.

3. The applicant agrees to keep such records and provide such information to DCCECE as reasonably may be required for fiscal auditing and program evaluation.

4. The applicant agrees to use funds provided to supplement and not to supplant existing funds for early childhood programs. The receipt of more than $100,000 in federal funds requires a full program financial disclosure and submission of an audit report.

5. The applicant agrees to participate in an external evaluation of the project as determined by DCCECE.

6. The applicant agrees to coordinate its efforts with other early childhood programs and services to provide a comprehensive, quality professional development/training program.

7. The applicant agrees to prohibit discrimination and intimidation on account of age, race, creed, color, sex or national origin in training, selection and employment practices.

8. The activities and services under this proposed program will be administered by or under the supervision of the applicant.

9. The applicant certifies under penalty of perjury, "no regular full-time or part-time employee or any state agency of the State of Arkansas will receive any personal, direct or indirect monetary benefits which would be in violation of the law as a result of this contract."

SIGNATURE OF










      

             DATE

AUTHORIZED OFFICIAL _____________________________________ SIGNED _________

TYPE AUTHORIZED 

OFFICIAL'S NAME            _____________________________________

TYPE AUTHORIZED 

OFFICIAL'S TITLE             _____________________________________

ADDENDUM TO ASSURANCES

GUIDELINES FOR ACKNOWLEDGEMENT OF SUPPORT PROVIDED BY

DIVISION OF CHILD CARE AND EARLY CHILDHOOD EDUCATION (DCCECE)

EARLY CHILDHOOD PROFESSIONAL DEVELOPMENT SYSTEM (ECPDS)

The undersigned agent of the contracting organization assures that the organization shall comply fully with the following procedures for acknowledging funding and other support provided for this project by the Division of Child Care and Early Childhood Education (DCCECE) and the Early Childhood Professional Development System (ECPDS):

1. All materials incorporated as part of training funded through this project shall include the DCECEC logo accompanied by the following clause:

"This project is funded by the DHS/Division of Child Care and Early Childhood 

Education through the Child Care Development Fund."

2. All materials incorporated as part of training funded through this project shall include the ECPDS logo accompanied by the following clause:

"This project has been registered and approved through the Arkansas Early Childhood Professional Development System Registry."

3. Materials which must display these clauses include any or all of the following:

· Flyers or advertising brochures distributed through either printed or electronic means.

· Advertisements or announcements of training opportunities published in newspapers, magazines, program newsletters, or any other printed or electronic advertisement.

· Announcements of training experiences posted in public places such as store bulletin boards, electronic bulletin boards, child care centers, schools, offices, and other places of business.

· Cover page of any handouts or materials distributed to participants as part of any training experience.

· Certificates for training experiences issued to participants upon completion of training experiences.

· Introductory page of Power Point® or other forms of slide or media presentations.

· Introductory credits of videotapes or other similar media presentations.

· Any other form of public presentation of training or other materials incorporated as part of this project.

4. Submit to DCCECE a copy or sample of all materials to be produced for use in this project, clearly showing where the required logos and clauses will be incorporated, prior to any public presentation or use of materials with training participants.

Organization Name __________________________

Name (print/type):
___________________________ (authorized to contract for organization)

Signature:

___________________________
Date: ________________
CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM

Failure to complete all of the following information may result in a delay in obtaining a contract, lease, purchase agreement, or grant award with any Arkansas State Agency.







SOCIAL SECURITY NUMBER




FEDERAL ID NUMBER





SUBCONTRACTOR:



SUBCONTRACTOR NAME:

TAXPAYER ID #:

          ----

----


   OR


     ----
 






 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No



























IS THIS FOR:




TAXPAYER ID NAME:



















 FORMCHECKBOX 
 Goods?

 FORMCHECKBOX 
 Services?
 FORMCHECKBOX 
 Both? 


YOUR LAST NAME:









FIRST NAME:








M.I.:

ADDRESS:

CITY:









 


STATE:


ZIP CODE:



---


COUNTRY:

As a condition of obtaining, extending, amending, or renewing a contract, lease, purchase agreement, or grant award with any Arkansas State Agency, the following information must be disclosed:

For Individuals*

Indicate below if:  you, your spouse or the brother, sister, parent, or child of you or your spouse is a current or former:  member of the General Assembly, Constitutional Officer, State Board or Commission Member, or State Employee:
	Position Held
	Mark (√)
	 Name of Position of Job Held

[senator, representative, name of board/ commission, data entry, etc.] 
	For How Long?
	What is the person(s) name and how are they related to you?

[i.e., Jane Q. Public, spouse, John Q. Public, Jr., child, etc.]

	
	Current
	Former
	
	From

MM/YY
	To

MM/YY
	Person’s Name(s)
	Relation

	General Assembly
	
	
	
	
	
	
	

	Constitutional Officer
	
	
	
	
	
	
	

	State Board or Commission Member
	
	
	
	
	
	
	

	State Employee
	
	
	
	
	
	
	



 FORMCHECKBOX 
   None of the above applies

For an Entity (Business)*

Indicate below if any of the following persons, current or former, hold any position of control or hold any ownership interest of 10% or greater in the entity:  member of the General Assembly, Constitutional Officer, State Board or Commission Member, State Employee, or the spouse, brother, sister, parent, or child of a member of the General Assembly, Constitutional Officer, State Board or Commission Member, or State Employee.  Position of control means the power to direct the purchasing policies or influence the management of the entity.

	Position Held
	Mark (√)
	Name of Position of Job Held

[senator, representative, name of board/commission, data entry, etc.]
	For How Long?
	What is the person(s) name and what is his/her % of ownership interest and/or what is his/her position of control?

	
	Current
	Former
	
	From

MM/YY
	To

MM/YY
	Person’s Name(s)
	Ownership Interest (%)
	Position of Control

	General Assembly
	
	
	
	
	
	
	
	

	Constitutional Officer
	
	
	
	
	
	
	
	

	State Board or Commission Member
	
	
	
	
	
	
	
	

	State Employee
	
	
	
	
	
	
	
	



 FORMCHECKBOX 
   None of the above applies


*NOTE; PLEASE LIST ADDITIONAL DISCLOSURES ON SEPARATE SHEET OF PAPER IF MORE SPACE IS NEEDED
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CONTRACT AND GRANT DISCLOSURE AND CERTIFICATION FORM
Failure to make any disclosure required by Governor’s Executive Order 98-04, or any violation of any rule, regulation, or policy adopted pursuant to that Order, shall be a material breach of the terms of this contract.  Any contractor, whether an individual or entity, who fails to make the required disclosure or who violates any rule, regulation, or policy shall be subject to all legal remedies available to the agency.

As an additional condition of obtaining, extending, amending, or renewing a contract with a state agency I agree as follows:

1. Prior to entering into any agreement with any subcontractor, prior or subsequent to the contract date, I will require the subcontractor to complete a Contract and Grant Disclosure and Certification Form.  Subcontractor shall mean any person or entity with whom I enter an agreement whereby I assign or otherwise delegate to the person or entity, for consideration, all, or any part, of the performance required of me under the terms of my contract with the state agency.

2. I will include the following language as a part of any agreement with a subcontractor:

Failure to make any disclosure required by Governor’s Executive Order 98-04, or any violation of any rule, regulation, or policy adopted pursuant to that Order, shall be a material breach of the terms of this subcontract.  The party who fails to make the required disclosure or who violates any rule, regulation, or policy shall be subject to all legal remedies available to the contractor.

3. No later than ten (10) days after entering into any agreement with a subcontractor, whether prior or subsequent to the contract date, I will mail a copy of the Contract and Grant Disclosure and Certification Form completed by the subcontractor and a statement containing the dollar amount of the subcontract to the state agency.

I certify under penalty of perjury, to the best of my knowledge and belief, all of the above information is true and correct and that I agree to the subcontractor disclosure conditions stated herein.

Signature
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Forms available from Office of Disclosure and Review (501) 682-5407

*NOTE; PLEASE LIST ADDITIONAL DISCLOSURES ON SEPARATE SHEET OF PAPER IF MORE SPACE IS NEEDED
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