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ARKANSAS DEPARTMENT OF EDUCATION

INSTRUCTIONS FOR TITLE I ANNUAL FINANCIAL REPORT

Due date is August 15, 2002
Do not complete this report until all accounts for Program 96-7 are closed out and reconciled.  This report must include all accounting data for the regular term and summer school. Include only Title I funds from Source of Funds 6501, Revenue Class 45110.

Submit the original to the State Education Agency.  Keep a copy for the district files.  Save this completed report to a computer.  Please note this is a new address and is to be used for all financial documents submitted:





Patsy Hammond





Finance Office

Arkansas Department of Education

#4 Capitol Mall, Room 204-A

Little Rock, Arkansas 72201-1071

Part I: PROGRAM EXPENDITURES 

The entries are taken directly from the closing totals of the Title I expenditure ledgers. Combine object totals by major objects 61000-Salaries; 62000-employer’s matching of Employee Benefits; 63000, 64000, 65000-Purchased Services; 66000-Materials and Supplies; 67000-Capital Outlay and 68000- Other Objects.  Enter the total for each major object under the appropriate heading for each of the functions listed in Column 1.  Report expenditures in dollars and cents.

Rebates, refunds, most audit adjustments and other such corrections to accounts must be posted as a correction to expenditures.  When an adjustment comes from a prior year, it may result in a negative total for an unbudgeted item of the current program. (Attach an explanation)

Indirect costs may be taken, not to exceed the amount determined by the district’s approved restricted indirect cost rate, if budgeted.

Part II: SUMMARY AND RECONCILIATION OF ACCOUNTS

Until subparts A, B, and C (if this is a cooperative program) are completed and in agreement, this report should not be submitted.  If reconciliation of the LEA's balance with the treasurer's cannot be accomplished, call this office for assistance.
A.
Cash Balances

1.
Beginning Cash Balance Forward
This is the amount verified as the ending cash balance from the previous year.  Audit adjustments, refunds, duplicate checks, etc. reported after the beginning balance was established should be posted to the Expenditure Ledgers as reductions or additions to program costs.  The beginning cash balance should be the same amount as shown on Grant Award issued for the year covered by this report.

2.
Payments Received
Only Title I payments from the State Education Agency’s (SEA's) Finance Section may be used.  Refer to Revenue in the Budget Ledger and enter the sum of payments received. 
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3.
Total Funds Available
Lines 1 and 2 are totaled automatically.

4.
Grand Total Program Expenditures
This amount is entered automatically from the grand total of Part I. 

          5.
Ending Cash Balance Forward
This amount is calculated automatically.  When this is established and verified by reconciliation with the treasurer's balance in subpart B below, it becomes the beginning cash balance for the next year and should be posted as the first revenue entry for that year.

B.
Treasurer's Accounts
1.
Treasurer's Balance June 30
End of the year balance is posted as of the close of business on the last working day in June.  The treasurer must verify this entry.

2.
Less:  Outstanding Warrants
Total and enter the net amount of all warrants written prior to June 30 that were not included in treasurer's June 30 balance.

3.
Net Cash Balance on June 30
Line 2 is automatically subtracted from Line 1 and entered.

4.
Add:  Accrued Revenue Received after June 30
A delayed payment or supplemental payment may not be received until after June 30, but it must be accrued as revenue for the current project year.

5.
Less:  Program Obligations Paid after June 30
It may be necessary to pay for obligations after June 30, i.e. summer school or late invoices.  These expenditures are to be accrued to the LEA accounts for the current year, but will not be included in the treasurer's current year.

6.
Closing Cash Balance
Calculations are automatically performed and the result entered.  This should equal the Cash Balance forward in subpart A-5 above.  When it does not, try to find and isolate the cause.  Usually the difference can be corrected by adjusting the appropriate expenditure account.

C.
Cooperative Programs
Complete only if applicable.  Enter the name of each LEA participating in the cooperative and the ending cash balances.  The Grand Total should equal subpart A-5 and subpart B-6 above.

PART III: CERTIFICATION

It is MANDATORY THAT THE SUPERINTENDENT SIGN the certification BEFORE SUBMITTING the report to the SEA.

