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Funding Application
(For both novice teachers and administrators)

Fiscal Agent’s Name: __________________________________________ LEA #: _________________ 

Project Director: ______________________________________________ Phone #: _______________

Fax #: _______________________________ E-mail Address: _________________________________

Assurances and Signatures: 

1. School district assures standard accounting practices for grant funds.  (Refer to Allowable Expenditure Guidelines – Appendix A for novice teachers and beginning administrators) 
2. School district assures fiscal and program reports as may be required by the Arkansas Department of Education Staff. (Refer to Novice Teacher/Beginning Administrator Mentor Pair Reporting Form.)
3. School district assures each mentor/novice teacher pair will be provided with a minimum of two (2) hours every two (2) weeks on average to spend together for mentoring during the school day.  (For example, a school may use support monies to provide a substitute occasionally for the novice or mentor teacher’s classroom so they might work together.  Districts may schedule planning/mentoring periods so that the novice teacher and mentor are able to meet together regularly and frequently.)
4. School district assures that mentors, novice teachers, beginning administrators, and the district project director will be released to attend any mandatory statewide meetings scheduled by the ADE.

5. School district assures that any beginning administrator hired will be paired with an in-district administrator mentor (when possible) who will adhere to the ADE fiscal and operational guidelines for new administrator licensure and mentoring.

6. School district assures adherence to the expectations stated in the district mentoring plan. 

_________________________________________________________     _________________________

(Superintendent Signature)






(Date)  

_________________________________________________________     _________________________

(Project Director Signature)






(Date)

The Funding Request Form (Novice Teacher/ Beginning Administrator Mentor Pair Reporting Form) and the above Assurances and Signatures form must be completed and returned to the Office of Professional Quality Enhancement, Room 405B, Arkansas Department of Education, Attn: Kristi Pugh, no later than September 15.
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FOR MENTORS: 



· Stipend for mentoring  ($1200 annually or $600 per semester)
FOR NOVICE TEACHERS (NT): 

· Membership to a professional organization related to the Novice Teacher’s (NT’s) content or grade level of licensure

· Subscription to professional journals related to the NT’s content or grade level of licensure

· Registration for a professional conference related to the NT’s growth on the Pathwise criteria

· Travel to a professional conference that might include either roundtrip airfare or mileage at the state approved rate of $.29/ mile for the NT. Travel for the mentor teacher to accompany the novice teacher is allowable as well. (At this time, funding awards do not cover meals or hotel accommodations for the NT or mentor teacher.)

· Payment for a substitute for the novice teacher’s classroom or for the mentor’s classroom so that they are able to work together.

· Materials such as resource books, lesson planning guides, instructional resource guides, special topic resources such as information about addressing the needs of special populations of students or books containing content specific instructional techniques that would help the NT to make the “content more comprehensible to students” or “extend students’ thinking”.  One example might be if a NT attends a Mathblasters workshop or an early literacy workshop that utilizes some special instructional techniques, the NT might request materials to support the implementation of this program in their classroom in an attempt to “make content more comprehensible to students”.   Another example might be the purchase of materials a novice teacher might need to set up learning centers or instructional aids that would help the NT deliver instruction more effectively. 

·  “Materials” do not include items or equipment that the employing school district would ordinarily be responsible for providing for the novice teacher such as computers in the classroom, chalk, grade books, construction paper, art supplies, manipulatives or resources that accompany the mathematics or reading series a teacher is expected to use, transparencies, overhead projectors, finger paint, carpeting, etc.  Laptop computers, Palm Pilots, calculators for your class, furniture, briefcases, television sets, and bookshelves are NOT appropriate expenditures.  

· Support monies for the NT may be used to pay for one (1) college course/school year that is directly connected to the growth of that new teacher in the content or instructional techniques benefiting the particular age or grade level that the NT is assigned to teach. 

FOR BEGINNING ADMINISTRATORS: 


· Membership to a professional organization related to the Beginning Administrator’s area and/or level of licensure.

· Subscription to professional journals related to the Beginning Administrator’s area and/or level of licensure.
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· Registration for a professional conference related to the Professional Growth and Development needs of the Beginning Administrator.

· Travel to a professional conference that might include either roundtrip airfare or mileage at the state approved rate of $.29/ mile for the Beginning Administrator. (At this time, funding awards do not cover meals or hotel accommodations for the Beginning Administrator.)

· Travel to mandatory statewide orientation and informational meetings held by ADE at the state approved rate of $.29/mile for the Beginning Administrator and Mentors.

· Printed materials such as resource books, instructional leadership resource guides, special topic resources or books containing instructional leadership techniques that would help the Beginning Administrator improve instruction and promote a more collaborative learning environment in the culture of the school.

· “Materials” do not include items or equipment that the employing school district would ordinarily be responsible for providing for the Beginning Administrator.  Computers, laptop computers, Palm Pilots, calculators, furniture, briefcases, television sets, and bookshelves are NOT appropriate expenditures.  
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