
Preparation Tips For Cycle Two Submissions

Please ensure that the individual who fills out and submits the school district’s Cycle Two information is not only familiar with staff assignments and licensure, but with the job code listings as well.  It is also important to be familiar with all licensure deadlines and discuss progress with each individual in the school district affected by these deadlines.   It is imperative that district personnel secure a copy of a valid Arkansas teaching license of staff members from all vocational institutions serving the students in the district.

Non-Traditional License – A person must be officially enrolled in the program with a valid Arkansas teaching license.  If the teacher does not provide the appropriate documentation, the school district must check with the Non-Traditional Licensure Office.

Teach For America/Arkansas – Please check with the Non-Traditional Licensure Office regarding program enrollment and licensure. 

Teaching out of field or grade level (Job Not Certified) – Any teacher assigned a job assignment for which the individual is not licensed to teach, either by subject or grade level as of September 1, 2002, is required to file an Additional Licensure Plan (ALP).  This replaces the old Deficiency Removal Plan and has an automatic three-year time frame for completion; there will be no ALP extensions granted.  A deadline is assigned the first time a job code is attached to a social security number for which the individual is not licensed to teach.  The deadline is derived from the date the person begins teaching a subject area or grade level for which there is no license.  The date of filing an ALP does not change or impact the deadline for completing licensure in the subject area or grade level.  ACT 1623 requires the district to file a waiver request with the State Board of Education (ACC-02-117) and to notify parents of students receiving instruction from these teachers/substitute teachers.

Deficiency Removal Plan (DRP) – As of December 31, 2003, there will be no more certificated staff operating under a DRP (ACC-02-029).  All DRP deadlines that remain (9/1/2002) will be the last for which an extension can be granted. Please be reminded that extension requests should be filed with the office of Standards Assurance by September 30, 2002, to be effective for the 2002-2003 school year.  This will prevent the school district’s October 15 report (Cycle Two) from having unresolved violations.

Expiration Dates – Director's Memo ACC-02-084 provides details to administrators interested in finding out the exact areas of licensure, which the school district’s personnel are able to teach without citation, as well as the date the teaching license expires.  All staff  currently operating under a one-year non-renewable provisional should also be checked.

Hiring Teachers Eligible For A Three-Year Initial License – This procedure requires actions on both the part of the college or university and the district to make application with the Office of Professional Licensure (ACC-02-119).

Licensure Renewal – This procedure is outlined in Director’s Memo ACC-02-108.  In order to avoid delays with renewal, criminal background checks should begin as early as March of the year of expiration (12/31/2002).  Licensure renewal is initiated by the teacher and the district; it is not initiated by the Arkansas Department of Education.


