ARKANSAS DEPARTMENT OF EDUCATION

PROFESSIONAL QUALITY ENHANCEMENT
ADMINISTRATOR INDUCTION PROGRAM

2004/2005 Beginning Administrator/Mentor Training

The Arkansas Department of Education, Professional Quality Enhancement unit, is hosting the Annual Beginning Administrator/Mentor Training during the summer of 2004.  This is a two-day training offered for:  

· Administrator Mentors (2 days) 

· Beginning Building Level and Curriculum/Program Administrators (1 day)

These training sessions provide the Arkansas mentoring model for administrator mentors and beginning administrators, with a focus on the mentor during day one and collaboration between the pair on day two. 

Who is this training for?


Administrator Mentors: 

· licensed, experienced administrators who will be assigned to mentor beginning administrators for the 2004/2005 school year

For Administrator Mentors who were previously certified in this model, the 1st day of training is optional.   (Day 2 is mandatory)
· licensed, experienced administrators who need to obtain the administrator mentor training for future work with beginning administrators 
With a growing need for mentors, districts are encouraged to send administrators to
 attend this training.  Applications will be accepted until all training slots are filled.

Beginning Administrators (Building Level or Curriculum/Program Administrators):  

· holding an Initial Administrator License, or 

· employed under an Administrator Licensure Completion Program (ALCP), or

· holding a standard license, with less than one year of administrative experience, employed as a Building Level or Curriculum/Program Administrator   

Building Level Administrators include:  Principals, Assistant Principals, and Vice Principals

Curriculum/Program Administrators include:  Special Education, Gifted/Talented Education, Career & Technical Education, Curriculum Specialist, and Content Area Specialist

When and where is the training?

Administrator Mentors:

Monday, July 12, 2004, 9:00a.m. - 4:00p.m.

(Two-day training)


Tuesday, July 13, 2004, 8:30a.m. - 3:30p.m.

Wyndham Riverfront, North Little Rock


Beginning Administrators:

Tuesday, July 13, 2004, 8:30a.m. - 3:30p.m.

(One-day training)


Wyndham Riverfront, North Little Rock

Dress is casual for all meetings.  Lodging and meals are provided, and mileage will be reimbursed.  All overnight arrangements will be made according to information given on the registration form, and will be confirmed prior to the training. 

Registration is required no later than Friday, June 18, 2004. (One form per Beginning Administrator/Mentor pair) Please return the attached form by fax to 501-682-5118.  If you have questions, contact Kristi Pugh at 501-682-9850 or kpugh@arkedu.k12.ar.us.
BEGINNING ADMINISTRATOR/MENTOR TRAINING

Wyndham Riverfront, North Little Rock

Monday, July 12th – Tuesday, July 13th  

REGISTRATION

Return, one form per Beginning Administrator/Mentor pair, by fax no later than 

Friday, June 18, 2004 to 501-682-5118.

School District: ______________________________________________________________

Beginning Administrator  (One-day training – July 13th   8:30 a.m.- 3:30 p.m.)

Name: __________________________________________ Title: _______________________

School: _________________________________________ Grade level(s): ______________

Address: ____________________________________________________________________

____________________________________________________________________________

Phone:  (         )__________________________ Fax:  (         )__________________________

Email: ______________________________________________________________________

_____ Yes, I will need overnight accommodations for Monday, July 12, 2004. 

Circle one:
smoking
non-smoking

_____ No, I will not need overnight accommodations for Monday, July 12, 2004.



******************************************************************************

Administrator Mentor  (Two-day training – July 12th    9:00 a.m.- 4:00 p.m. 

  July 13th     8:30 a.m.- 3:30 p.m.)

Previously trained?
_____ Yes
_____ No
(If yes, Day 1 is optional)
Name: __________________________________________ Title: _______________________

School: _________________________________________ Grade level(s): ______________

Address: ____________________________________________________________________

____________________________________________________________________________

Phone (         )___________________________ Fax:  (         )__________________________

Email: ______________________________________________________________________

_____ Yes, I will need overnight accommodations for:

· Sunday, July 11, 2004
Circle one:
smoking
non-smoking

· Monday, July 12, 2004

_____ No, I will not need overnight accommodations for: 

· Sunday, July 11, 2004

· Monday, July 12, 2004
Registration is required no later than Friday, June 18, 2004.  Dress is casual for all meetings.  Lodging and meals are provided, and mileage will be reimbursed. Overnight accommodations will be confirmed prior to the training.  If you have questions, contact Kristi Pugh at 501-682-9850 or kpugh@arkedu.k12.ar.us.
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