Instructions for Media Release

For Free and Reduced Price Meals

1. Make appropriate changes as needed to the sample media release to reflect the programs operated by the school district. All information in (parentheses) should be replaced with district information.  

2. The media release should be provided to the local informational media (newspaper), local unemployment office, and any major employers contemplating large layoffs in the area at the beginning of each school year.  A list of the local media, employers, etc. that were sent the media release must be maintained.
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SAMPLE MEDIA RELEASE 

FOR FREE AND REDUCED PRICE MEALS
(Local school food authority) today announces its policy for providing free and reduced price meals for children served under the (insert National School Lunch Program, Afterschool Snack Program, and/or School Breakfast Program).  (Each school and/or the central office) has a copy of the policy, which may be reviewed by any interested party.

HOUSEHOLD APPLICATIONS


The household size and income criteria identified below will be used to determine eligibility for free and reduced price benefits for SY 2005-2006.  Children from households whose income is at or below the levels shown are eligible for free or reduced price meals.  

	
	
	FREE MEALS – 130% 
	REDUCED PRICE MEALS – 185%

	Household Size
	Federal Poverty Guidelines
	Annual
	Monthly
	Twice per Month
	Every Two Weeks
	Weekly
	Annual
	Monthly
	Twice per Month
	Every Two Weeks
	Weekly

	1
	$9,570
	$12,441
	$1,037
	$519
	$479
	$240
	$17,705
	$1,476
	$738
	$681
	$341

	2
	$12,830
	$16,679
	$1,390
	$695
	$642
	$321
	$23,736
	$1,978
	$989
	$913
	$457

	3
	$16,090
	$20,917
	$1,744
	$872
	$805
	$403
	$29,767
	$2,481
	$1,241
	$1,145
	$573

	4
	$19,350
	$25,155
	$2,097
	$1,049
	$968
	$484
	$35,798
	$2,984
	$1,492
	$1,377
	$689

	5
	$22,610
	$29,393
	$2,450
	$1,225
	$1,131
	$566
	$41,829
	$3,486
	$1,743
	$1,609
	$805

	6
	$25,870
	$33,631
	$2,803
	$1,402
	$1,294
	$647
	$47,860
	$3,989
	$1,995
	$1,841
	$921

	7
	$29,130
	$37,869
	$3,156
	$1,578
	$1,457
	$729
	$53,891
	$4,491
	$2,246
	$2,073
	$1,037

	8
	$32,390
	$42,107
	$3,509
	$1,755
	$1,620
	$810
	$59,922
	$4,994
	$2,497
	$2,305
	$1,153

	Each Add’l person add
	$3,260
	$4,238
	$354
	$177
	$163
	$82
	$6,031
	$503
	$252
	$232
	$116


Household application forms are being distributed by the school with a letter informing households of the availability of free and reduced price meals for their children.  Effective for the SY 2005-2006, only one application should be submitted for each household.  Applications are also available at the principal’s office in each school.  To apply for free or reduced price meals, households must fill out the application and return it to the school.   Applications may be submitted at any time during the school year.  The information households provide on the application will be used for the purpose of determining eligibility and verification of data.  Applications may be verified at any time during the school year by school officials.

All children and people living in the household should be reported on the household application, even if the household member is not a relative.  Applicants and household members do not have to be US citizens to qualify for benefits.  

For school officials to determine eligibility for free and reduced price benefits, households receiving food stamps should only list their child’s name and food stamp case number, and an adult household member must sign the application.  Households who do not list a food stamp case number must list the names of all household members, the amount and source of the income received by each household member, and the social security number of the adult household member who signs the application.  If the adult household member does not have a social security number, the adult household member must indicate that a social security number is not available.  The application must be signed by an adult household member.  

If the household income is not the same each month, list the amount that is normally received.  For instance if a household member usually receives $1000 per month but only received $900 last month, put down the $1000 that is normally received.  If overtime is normally earned each month, include that income on the application.
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If the household receives housing income from the military this will not be included on the application if it is part of the Military Housing Privatization Initiative.  If the housing income is not part of the Privatization Initiative it should be included on the application.  All other military pay allowances must be included in your gross income.   
CATEGORICAL ELIGIBILITY

Children who are members of food stamp households are eligible for free meals.  School officials will determine eligibility for free meals based on documentation obtained directly from the food stamp office that a child is a member of a household currently receiving food stamps.  School officials will notify households of their eligibility.  Households who are notified of their eligibility but who do not want their children to receive free meals must contact the school.  Food stamp households should complete an application if they are not notified of their eligibility by (DATE).

Children certified as homeless, migrant or runaway by the district are eligible for free meals.  

Foster children who are the legal responsibility of a welfare agency or court may also be eligible for benefits regardless of the income of the household with whom they reside. Eligibility for the foster child is based on the child’s income.

Children in households that receive WIC may be eligible for benefits.  An application must be completed for determination of eligibility.

Under the provisions of the free and reduced price meal policy, ____________________________________, (Title of the Determining Official(s)) will review applications and determine eligibility.  

Parents or guardians dissatisfied with the ruling of the official may wish to discuss the decision with the determining official on an informal basis.  Parents wishing to make a formal appeal for a hearing on the decision may make a request either orally or in writing to:

_____________________________________________________________          ___________________

Hearing Official


                                                      Phone Number

_____________________________________________________________________________________

Address

_____________________________________________________________________________________

Address

The Child Nutrition Reauthorization Act of 2004 authorizes the certification of free and reduced-price meal benefits for the entire school year. The HOUSEHOLD IS NO LONGER REQUIRED TO NOTIFY SCHOOL DISTRICT when:

· The household income is increased.

· The household is no longer eligible for food stamps.

· The number in the household decreases. 

However this CHANGE DOES NOT APPLY under the following circumstances:

· The original eligibility certification of household was incorrect.

· The verification of a household’s eligibility does not support the benefits being received.

· A household has been temporary approved for benefits. 

A household may SUBMIT an application ANYTIME OF YEAR if the new application would qualify them for INCREASED benefits.  If the household summits an application later in the year that would decrease the benefits, the district may do the following:
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· The family may be given the option to continue with the benefits approved at the beginning of the year or choose the reduced benefits.

· The district may decide to provide the family a notification that the eligibility for increased benefits established at the beginning of the school year is good for the entire year and that no action will be taken on the second application. 

“In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington D.C. 20250-9410 or call (202) 720-5964 (voice and TDD).  USDA is an equal opportunity provider and employer.”
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