Arkansas Department of Education 




Fall 2004

Form for Highly Qualified Teacher Designation

To determine Highly Qualified Teacher (HQT) status, each teacher of a core academic subject area class* must fill out the form/checklist on the following page(s).

To be designated HQT a teacher must:


1. Hold at least a bachelor’s degree, AND

2. Hold an Initial or Standard Arkansas teaching license (or be successfully progressing in the AR Non-Traditional Licensure Program), AND


3. Demonstrate competence in the area the teacher teaches.

Teachers are categorized by level (Elementary, Middle School or Secondary) and experience (New or Veteran).

New Teachers are licensed teachers employed by an Arkansas public school after the beginning of the 2002-2003 school year, who were not previously employed as a licensed teacher in any public or private school.

Veteran Teachers are those who were previously employed as licensed teachers in any public or private school before the beginning of the 2002-2003 school year
Ways in which a teacher may demonstrate competence (depending on level and experience) are indicated in Table 1.

	Table 1.
	May take and pass the Praxis licensure assessment in this area 
	May have a major, coursework equivalent to a major, a graduate degree, or have Nat’l Bd Cert’n in the area
	May accumulate 100 points in this area on the ARHOUSSE criteria survey

	Elementary
	New Teachers or

Veteran Teachers
	
	Veteran Teachers

	Middle School
	New Teachers or

Veteran Teachers
	New Teachers or

Veteran Teachers
	Veteran Teachers

	Secondary
	New Teachers or

Veteran Teachers
	New Teachers or

Veteran Teachers
	Veteran Teachers


Teachers establish HQT status for each class they teach by using the checklist on page 2 (make copies as needed).  If ARHOUSSE is to be used to demonstrate competence the form can be found on pages 3-4 (make copies as needed).

*Core academic Subject Areas
	Early Childhood 


multiple subjects
	English

Foreign Language

	Middle Childhood


multiple subjects
	Reading or Language Arts 

Mathematics

	Middle Childhood


single core academic subject

	Science

Social Studies

	Secondary


single core academic subject

	Art

Music


Arkansas Department of Education 

Checklist for Highly Qualified Teacher Designation
Fall 2004

Teacher Name ______________________________

School Name _______________________________
School District _________________________

Fill this out if you are the teacher of record for one of the following classes?

(Fill out a separate checklist for each different class you teach.)

	Choose the level being taught.
	If Middle or Secondary choose the subject area being taught.

	( Early Childhood 


multiple subjects
	( English

( Foreign Language: (Specify subject ______________________)

	( Middle Childhood


multiple subjects
	( Reading or Language Arts 

( Mathematics

	( Middle Childhood

single core academic subject

	( Science:  (Specify subject  ___________________________)

( Social Studies:  (Specify subject  ________________________)

	( Secondary

single core academic subject

	( Art

( Music


1) About your bachelor’s degree?

Degree ________
Date Awarded ____________  Institution ___________________________

2) About your Arkansas teaching license?

License:

□ Initial

□ Standard

□ ntlp provisional

Area  ______________    Level _______________________     Expires on: _____________

3) How do you demonstrate competence in the subject or area? (choose one)

□  I have taken and passed the appropriate Praxis assessment

Praxis Assessment 




Score


Date taken

______________________________________
_______________
_________________

□  I am a Veteran Middle School or Secondary teacher and I have a major, or coursework equivalent to a major, or graduate degree, or National Board Certification in the area. (explain) ______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

□  I am a Veteran teacher and I have accumulated >100 points in this area on the ARHOUSSE criteria survey.

ARHOUSSE Score
________________  (attach copy of ARHOUSSE form)

4) HQT   Yes _____     No _____
If you do not meet all three criteria you cannot be designated as Highly Qualified in this area at this time.  In conjunction with your school administrator you should develop a plan for becoming Highly Qualified by the end of the 2005-06 school year.

ARHOUSSE

Arkansas High Objective Uniform State Standard of Evaluation

To demonstrate subject area competence teachers must accumulate at least 100 points in the teaching area on the following criteria survey.

Teacher Name ______________________________

School Name _______________________________
School District _________________________

NOTE: CONTENT AREA ONLY

	Choose the level being taught.
	If Middle or Secondary choose the subject area being taught.

	( Early Childhood 


multiple subjects
	( English

( Foreign Language:  (Specify language  ___________________)

	( Middle Childhood


multiple subjects
	( Reading or Language Arts 

( Mathematics

	( Middle Childhood

single core academic subject

	( Science:  (Specify subject  ___________________________)

( Social Studies:  (Specify subject  ______________________)

	( Secondary

single core academic subject

	( Art

( Music


	The following evidence must be in the content area for the class indicated above.
	Points

	National Teacher Exam Content Area Assessment(s) for this content area    taken previously for licensure
	50 points
	

	NBPTS Certification for this content area   
	100 pts
	

	Years of teaching experience in this subject area within the last five years
	# of years ________

8 pts per year (40 pts max)
	

	Content-based Professional Development* - consistent with the definition of high quality PD delineated in Section 9101 of NCLB
	# of years ________

5 pts per year (25 pts max)
	

	The following must be directly related to the Core Academic Content Area and must NOT HAVE BEEN used above under Professional Development. 

	College/University Coursework which has previously been completed in the content area (may include undergraduate or graduate preparation) List coursework.
________________     __________________     __________________

________________     __________________     __________________

________________     __________________     __________________


	# credit hours ________

3 pts per credit hour
	

	Served previously in an administrative capacity in the content area, e.g., Dept. chair, ACSIP chair, Lead teacher, etc.   Describe: _________

__________________________________________________________

__________________________________________________________

__________________________________________________________


	# of years served ________

10 pts per year (30 pts max)
	

	Documented Committee service in local (LEA) curriculum development in this content area in the last five years 

Describe__________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________


	# of activities ________

5 pts per activity (25 pts max)
	

	Documented Committee service in state or national curriculum development in this content area in the last five years

Describe: __________________________________________________

__________________________________________________________

__________________________________________________________


	# of activities ________

10 pts per activity (30 pts max)
	


Teacher name _________________________________
ARHOUSSE cont’d.

	Textbook adoption committee service in this content area over the last five years.  Describe: ____________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________


	# of committees ________

15 pts per committee (30 pts max)
	

	Papers published in refereed journals in this content area in the last five years 

Describe: _____________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________


	# of papers ________

5 pts per paper (15 pts max)
	

	Presentations made at content-area or specialty-area association conferences in the last five years 

Describe: _____________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________


	# of pres’ns ________

5 pts per pres’n (15 pts max)
	

	Conferences attended in this content area in the last five years

Describe: _____________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________


	# of conferences ________

5 pts per conference (15 pts max)
	

	Service as a Pathwise Mentor in this content area
	# of years served ________

10 pts per year (30 pts max)
	

	
	Total
	


*As per the ADE Rules for Professional Development (PD, Rev. June 12, 2000) all approved PD activities, whether individual or school-wide, shall be based on the improvement of student achievement on State criterion-referenced examinations and other related indicators as defined by the ACTAAP. 

______________________________________


______________________________

Teacher’s signature





Date

______________________________________

School District Administrator

______________________________________


______________________________

School District Administrator’s signature


Date

Copies of these forms and associated documentation should be maintained by the teacher and the School District to be available for review as required.
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