
Required Written Report Contacts and Submission Schedule

JULY 2005
	DATE DUE
	REPORT
	Contact
	Telephone

	July 01 
	Advanced Placement Incentive Program Expenditure Report
	Ann Biggers
	501-682-4224

	July 08
	Extended School Year, Part One, Verification
	Janice Hood

	501-682-4223

	July 10
	Child Nutrition Claim for June Reimbursement
	Barbara Smith
	501-324-9502

	July 29
	Sliver FY05 Quarterly Performance Report
	George Elliott
	501-682-4223

	July 30
	ALE Grades K-12 FTE Calculation Report to Include the Total Number of Hours of ALE Instruction Per Student Per Day in a  Format Provided by ADE for 2004-2005
	Patty Martin
	501-682-5124


AUGUST 2005
	DATE DUE
	REPORT
	Contact
	Telephone

	August 10
	Child Nutrition Claim for July Reimbursement
	Barbara Smith
	501-324-9502

	August 15
	NSLA Expenditure Report for 2004-2005
	Patty Martin
	501-682-5124

	August 15
	ALE Expenditure Report for 2004-2005
	Patty Martin
	501-682-5124

	August 15
	Professional Development Expenditure Report for 2004-2005
	Patty Martin
	501-682-5124

	August 15
	ELL Expenditure Report for 2004-2005
	Patty Martin
	501-682-5124


SEPTEMBER 2005
	DATE DUE
	REPORT
	Contact
	Telephone

	September 09


	Extended School Year, Part Two, Payment Request
	Janice Hood
	501-682-4223

	September 10
	Child Nutrition Claim for August Reimbursement
	Barbara Smith
	501-324-9502

	September 11
	End of Program Accounting for College Preparatory Enrichment Program 
	Donna Wolf


	501-682-4559

	September 15
	ACSIP  Plan Filed (Deadline)
	Annette Barnes
	501-682-4393

	September 15
	Personnel Policies in Electronic Format
	Julie Kreth
	501-682-5059

	September 15
	Declaration of Non-Participation
	Patsy Hammond
	501-682-4275

	September 15
	Notice of Funds Transfer
	Patsy Hammond
	501-682-4275

	September 15
	AFRB Level II Report and Superintendent’s Signature Page
	Julie Kreth
	501-682-5059

	September 15
	Title I Quarterly Report of Cash Distribution for First and Second Quarters
	Patsy Hammond
	501-682-4275

	September 15
	School Board President Signature Indicating Approval of Current Personnel Policies, as required by ACA 6-17-201
	Julie Kreth
	501-682-5059

	September 15
	Statement of Compliance with A.C.A. §6-21-303, Teacher Stipends for classroom supplies
	Julie Kreth
	501-682-5059

	September 15
	Signature form for President of the Board compliance with A.C.A. §6-17-2301
	Julie Kreth
	501-682-5059

	September 15
	NSLA Expenditure

Report
	Patty Martin
	501-682-5124

	September 15
	ALE Expenditure

Report
	Patty Martin
	501-682-5124

	September 15
	ELL Expenditure

Report
	Patty Martin
	501-682-5124

	September 15
	Professional Development

Expenditure

Report
	Patty Martin
	501-682-5124

	September 30
	Special Education FY 2006

Program Approval Initial Update
	Jody Fields
	501-682-4223


OCTOBER 2005
	DATE DUE
	REPORT
	Contact
	Telephone

	October 03
	School District/Juvenile Detention Facility FY 2006 Budget Application
	George Elliott
	501-682-4223

	October 10
	Child Nutrition Claim for September Reimbursement
	Barbara Smith
	501-324-9502

	October 14
	Special Education Consolidated Application FY 2006 and Annual Financial Reports FY 2005
	George Elliott
	501-682-4223

	October 15
	Annual Equity Compliance Report
	Oliver Dillingham
	501-682-4213

	October 15
	Annual Gifted and Talented Program Approval Report
	Ann Biggers
	501-682-4224

	October 15
	Minority Teacher and Administrator Recruitment Plan
	Oliver Dillingham
	501-682-4213

	October 15
	Child Nutrition Claim for September Reimbursement -Reimbursement must be submitted with Enrollment Data as of October 1, 2005.  Copies of the APSCN Cycle 2 Reports No. 331 and 431, and Pre K Reports No. 336 and 436, and “Other Students Eligibility Report” must be attached to September Claim Form
	Barbara Smith
	501-324-9502


NOVEMBER 2005
	DATE DUE
	REPORT
	Contact
	Telephone

	November 01
	Home Language Survey
	Andre Guerrero
	501-682-5014

	November 04
	Special Education Residential Placement Reimbursement for 

First Quarter FY 2006
	Janice Hood
	501-682-4223

	November 04
	Special Education Juvenile Detention Reimbursement for 

First Quarter FY 2006
	Janice Hood
	501-682-4223

	November 10
	Child Nutrition Claim for October Reimbursement
	Barbara Smith
	501-324-9502


DECEMBER 2005
	DATE DUE
	REPORT
	Contact
	Telephone

	December 01
	Annual Data Report Special Education (Child Count, Qualified Providers)
	Jody Fields
	501-682-4223

	December 01 
	Title I Comparability Report
	Patsy Hammond
	501-682-4275

	December 10
	Child Nutrition Claim for November Reimbursement
	Barbara Smith
	501-324-9502

	December 17
	Title I Quarterly Report of Cash Distribution for Third Quarter
	Patsy Hammond
	501-682-4275


JANUARY 2006

	DATE DUE
	REPORT
	Contact
	Telephone

	January 10
	Child Nutrition Claim for December Reimbursement
	Barbara Smith
	501-324-9502

	January 20
	Special Education Residential Placement Reimbursement for Second Quarter FY 2006
	Janice Hood
	501-682-4223

	January 20
	Special Education Juvenile Detention Reimbursement for Second Quarter FY 2006
	Janice Hood
	501-682-4223


        FEBRUARY  2006

	DATE DUE
	REPORT
	Contact
	Telephone

	February 10
	Child Nutrition Claim for January Reimbursement
	Barbara Smith
	501-324-9502

	February 10
	Special Education FY 2006 Program Approval Final Update
	Jody Fields
	501-682-4223

	February 22
	Special Education Mid-Year Spending Report
	George Elliott
	501-682-4223


MARCH 2006

	DATE DUE
	REPORT
	Contact
	Telephone

	March 1
	Child Nutrition District Verification Summary Data Report (FNS-742)
	Barbara Smith
	501-324-9502

	March 10
	Child Nutrition Severe Need Breakfast Rate Application data due for 2006-07 SY
	Barbara Smith
	501-324-9502

	March 10
	Child Nutrition Claim for February Reimbursement
	Barbara Smith
	501-324-9502

	March 25
	Title I Quarterly Report of Cash Distribution for Fourth Quarter
	Patsy Hammond
	501-682-4275

	March 31
	ACSIP  Amendment Filed (Deadline)
	Annette Barnes
	501-682-4393

	March 31
	Annual Deaf/Blind Census
	Jamie Schroeder
	501-682-4222

	March 31
	Notice of Funds Transfer-Last Date to Submit for 2005-2006 School Year
	Patsy Hammond
	501-682-4275


APRIL 2006
	DATE DUE
	REPORT
	Contact
	Telephone

	April 07
	Special Education Residential Placement Reimbursement for Third Quarter FY 2006
	Janice Hood
	501-682-4223

	April 07
	Special Education Juvenile Detention Reimbursement for Third Quarter FY 2006
	Janice Hood
	501-682-4223

	April 10
	Child Nutrition Claim for March Reimbursement
	Barbara Smith
	501-324-9502


MAY 2006
	DATE DUE
	REPORT
	Contact
	Telephone

	May 1
	Special Education Catastrophic Occurrences Application
	Janice Hood
	501-682-4223

	May 10
	Child Nutrition Claim for April Reimbursement
	Barbara Smith
	501-324-9502

	May 10
	Child Nutrition Direct Certification Student Data Submission for Districts NOT on Pentamation
	Barbara Smith
	501-324-9502

	May 15
	Progress Report on Implementation of AR Laws in District Curricula as Per A.C.A. 6-16-123(d) (1997 Supp.)
	Gayle Potter
	501-682-4558

	May 15
	Annual Report on Compliance with Public School Student Services Act
	J.B. Robertson
	501-682-4354

	May 15
	Report on District Schools and Fund Raising Companies in Violation of A.C.A.  6-18-1105
	James 

Boardman
	501-371-5005

	May 15
	Report on Compliance with Arkansas History Requirements
	Gayle Potter
	501-682-4558

	May 15
	Child Nutrition Agreement and Policy Statement
	Barbara Smith
	501-324-9502

	May 15
	Report on Compliance with African-American History Requirement
	Gayle Potter
	501-682-4558


JUNE 2006
	DATE DUE
	REPORT
	Contact
	Telephone

	June 10
	Child Nutrition Claim for May Reimbursement
	Barbara Smith
	501-324-9502

	June 15
	Annual Data Report Special Education (Exiting, Discipline, LRE)
	Jody Fields
	501-682-4223

	June 20
	Extended School Year, Part One, Payment Request
	Janice Hood
	501-682-4223

	June 20
	Special Education Residential Placement Reimbursement for Fourth Quarter FY 2006
	Janice Hood
	501-682-4223

	June 20
	Special Education Juvenile Detention Reimbursement for Fourth Quarter FY 2006
	Janice Hood
	501-682-4223

	June 20
	Annual Alternative Education Report
	Lorrie Lamb
	501-371-2696

	June 30


	ACSIP Program Adjustment Filed on FTP Site (Deadline)
	Annette Barnes
	501-682-4393

	Annual Audit

Report
	Districts are required to have an annual audit conducted each year within 18 months of fiscal year end by Legislative Audit or by a private C.P.A. firm.

Audit report and working papers must be filed with ADE.
	Julie Kreth
	501-682-5059


