Correction Process

The excel file contains three worksheets: 

1. Enter Corrections Here---This is a worksheet with column names and blank rows. This is the worksheet for entering the corrected information. LEA’s will enter only the information that needs to be corrected, not the information that is already correct in the MISMATCH_LIT, MISMATCH_MATH, NOMATCH_LIT OR NOMATCH_MATH data sets. When the corrections are completed, this is the worksheet that will be sent to the ADE for review of the requested corrections. 


2. Data as Shown in E-Guide—This worksheet is an example of how the data currently looks in E-Guide. This is not a school specific example. The data in this worksheet is an example of the information provided in MISMATCH_LIT, MISMATCH_MATH, NOMATCH_LIT OR NOMATCH_MATH. 
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15 beds to have the mobilty corrected

16 beds to have the mobility and special senices clarified
A7 beds to have FRLP and LEP Clarified

18 beds to have the LEP corected

19 beds to have the race and actaap school number corrected
20 s apscn information

21 hes not have apscn information
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3. Correction Examples—This worksheet demonstrates what an LEA corrected worksheet will look like when it is submitted to the ADE for review. Note-- in the “Corrections Example”, only the data that needs to be changed is included in the worksheet, not the original data that was already correct. This is how the data corrections should be entered in the “Enter Corrections Here” worksheet. 

[image: image2.png]w8
NEEROGRITE/EDB- P9 -0 B HH BB 0]

Ele Edt View Insert Format Tools Data Window Help Type a quest

@ ® §3 | Y9 Reply with Changes... End Review

cau #
A B & ) E F G ] T 7 K T ] N~
ACTAAP APSCN =
Free and |Free and ACTAAP | APSCN
ACTAAP | APSCN Reduced |Reduced ACTAAP APSCN  Special |Special
School |School ACTAAP APSCN |ACTAAP APSCN Lunch Lunch |LEP  |LEP  Senices Senices ACTAAP A
1 |Number | Number _ Student ID Race  |Race mobilty mobiity Status Status Status |Status Status Status  Grade €
2| 9999999 9999999 FRREKKREE]
3| 9999999 9999999 222222222
4| 9999999 9999999 333333333
5| 9999999 9999999 444444444
6| 9999999 9999999 556556565 0 6
7 9999999 666666666 Aftican-An 1 AL
8| 9999999 7T Asian 4
9 | 9999999 833888538 Hispanic 0 1 1 0 4
10 9999999 833888530
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13
14 Student 11111111 shows the race that needs to be updated
15 | Student 222222222 shows the mobity that needed to be updated
16 Student 333333333 shoes the necessary changes to ACTAAP mobility and APSCN Special senices,
17 Student 444444444 shows the necessary update to APSCN Frlp and APSCN lep
18 Student 556555555 shows update to LEP
19 |Student 666666666 shows updates to school number. race and special senices
20 [Student 7777777 is identified as invalid ID because student was not enrolled at school
21|Student 833888888 is the same student as 88583380- just a miscoded id. so now 888888838 shows the apscn information from 888333880
22 |Student 338888380 is identified as an invalid id because it was a coding error
23 |Student 123456789 is the same student as 1233456789- just a miscoded id. so now123456789 shows the apscn information from 1233456789
24 |Student 1233456789 identified as an invalicid because it was a coding ermor
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When the LEA has completed the corrections, the Excel file is forwarded to Janinne Riggs along with any necessary supporting documentation no later than ten (10) working days from the date of the Commissioner’s Communication.

Janinne Riggs, Special Assistant to Commissioner

Arkansas Department of Education

#4 Capitol Mall, Rm 406 B

Little Rock, AR 72201

Note that all the data is shown in EGuide—correct and incorrect.





This is how corrected data should be entered in the blank sheet named “Enter Corrections Here”. The corrected data is the only data that should be entered. This example shows that correct data in the E-Guide MISMATCH_MATH, MISMATCH_LIT, NOMATCH_MATH, or NOMATCH_LIT are not re-entered here, but left blank in the cell. Important Note: Only corrections are entered for submission to ADE. for review. 








