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Directions for the 2006 APPEALS Corrections Process using the ED.STATS web portal

I. Run the 2006 APPEALS Discrepancy Report in the ED.STATS web portal. Print the report for your review and your records. To run the report:

· Go to http://normes.uark.edu 

· Click on the ED.STATS icon (orange rectangle).

· Read and follow the Warning page instructions, then click on the ED.STATS orange icon on the warning page.

· Log in to the portal with your username and password.

· Click on the Arkansas Education Analysis 2005/2006 tab.

· Click on the 2006 Appeals Discrepancy Report title.

· Click Execute when the Execution Options page appears.

· The report will open in a new browser window. Print the report. 

II. Download the six corrections data sets from the ED.STATS web portal at http://normes.uark.edu/idp or export the data sets using Enterprise Guide. The data sets are saved as .csv files on your local computer and can be opened and edited in Excel. 

To download the data sets from the ED.STATS web portal: 

· Select the Data Downloads tab.

· Look for the data sets in the Discrepancy Report Data Sets 2006 portlet.

· Click on the name of the data set that you want to download.

· Click Execute when the Execution Options page appears.

· Select Save when the download box appears.

· Identify the location to store the saved data set.

· Repeat for all 6 data sets.

You are now ready to review the discrepancy report and make corrections to the spreadsheets. (If you choose to use EGuide to run the discrepancy report and download the data sets, directions for this are at the end of this document.)

III. AP_MisMatch_lit06 and AP_MisMatch_math06:  These data sets contain information for 

students whose IDs were found in BOTH the APSCN and assessment data files.  However, the demographic information on the students was NOT consistent.  

To Do: Correct the demographic indicators for students in the AP_MisMatch data sets to provide the most accurate data for the AYP process. 

How to correct AP_Mismatch_lit06 and AP_Mismatch_math06 students: 

Step1. Review the 2006 Appeals Discrepancy Report  to determine which students are coded inconsistently for mobility, race, Meal Status, LEP, and Special Education.

Step2. Determine what designation is accurate for those students.

Step3. Open the Excel datasheet AP_MisMatch_lit06.  

Step4. Check the demographic information provided from APSCN and the assessment(s).  This information is contained in columns G-T.  If any indicator is found to be inaccurate, replace it with the correct indicator. Please do not leave any of the columns blank.   

For Race use:

African American, 

Asian, 

Caucasian,

Hispanic, 

Native American, or 

Other. 

Please type in the full name (i.e. Caucasian instead of Cauc., African American instead of AA, etc.) Correct spelling is important. 
For Mobility, FRLP, LEP, Special Ed, use:

0=student IS NOT (mobile, eligible for FRLP, LEP, or a student with 

disabilities)

1=student IS (mobile, eligible for FRLP, LEP, or a student with disabilities) 

IMPORTANT: DO NOT CHANGE the student ID in Column E.  If the student id in column E is changed, NORMES will not be able to link the demographic changes to student assessment data.

Step 5.  Save file as AP_Mismatch_lit06_CS_9999999.xls (NOTE: Insert your 7-digit LEA number in place of the example 9999999.) 
Step 6.  Repeat Steps 2-4 for AP_Mismatch_math06.

Step 7.  Save file as AP_Mismatch_math06_CS_9999999.xls 

NOTE:  Students MAY APPEAR MORE THAN ONCE in the AP_Mismatch_math06 data set.  This is to be expected if the student completed more than one assessment (i.e. 8th Grade Benchmark AND Algebra EOC).
IV. AP_NoMatch_Test_lit06 and AP_NoMatch_Test_math06:  These data sets contain information for students whose IDs were found in the Assessment data files, but NOT in the APSCN enrollment data files.  These students were tested, but were not found by their IDs in the APSCN data file.  This is most often the result of an error in coding the student ID, either in APSCN or on the assessment.  The student ID might be missing or entered incorrectly.  Because NORMES is unable to match these students in the APSCN system, we are unable to determine if the demographic information is consistent or not.  

To Do: These students need to be correctly linked to APSCN information in order to provide the most accurate data for the AYP process. 

How to correct AP_Nomatch_test_lit06 and AP_Nomatch_test_math06 students.  

Step1. Review the 2006 Appeals Discrepancy Report in ED.STATS to determine which students do not appear in APSCN.  

Step2. Determine why these students were not enrolled, or what ID number they were enrolled under.  

Step3. Determine the accurate information for these students.

Step4. Open the Excel datasheet AP_Nomatch_test_lit06.  Find each student and correct the inconsistent field.  

     STEP 4a: Checking Student IDs.  

IMPORTANT: DO NOT CHANGE the student ID in Column C.  If the student id in column C is changed, NORMES will not be able to link the changes to student assessment data.

If the student ID in Column C is incorrect: indicate this by marking a ‘1’ in Column K, and record the correct ID in column L. IMPORTANT!!  Please begin with a quotation mark to ensure the id is character (i.e. ‘343434343 NOT 343434343) If you do not begin with a ’, any leading zeros will not be retained.  (No spaces or dashes please!)

If the student ID in Column C is missing: do not indicate anything in Column K, simply record the correct ID in column L. IMPORTANT!!  Please begin with a quotation mark to ensure the id is character (i.e. ‘343434343 NOT 343434343) If you do not begin with a ’,  any leading zeros will not be retained.  (No spaces or dashes please!)

If the student ID in Column C is correct, do not indicate anything in columns K or L. 

How to correct AP_Nomatch_test_lit06 and AP_Nomatch_test_math06 students (continued):
STEP 4b: Checking Student Demographic Information: 

For each student, check the demographic information provided on the assessment. If any indicator is found to be inaccurate, replace it with the correct indicator.

For Race use:

African American, 

Asian, 

Caucasian,

Hispanic, 

Native American, or 

Other. 

Please type in the full name (i.e. Caucasian instead of Cauc., African American instead of AA, etc.) Correct spelling is important. 
For Mobility, FRLP, LEP, Special Ed, use:

       

0=student IS NOT (mobile, eligible for FRLP, LEP, or a 

 

student with disabilities)

       

1=student IS (mobile, eligible for FRLP, LEP, or a student 

        

 with disabilities) 

STEP 4c. Adding Correct Student Information To Enrollment Data.

      If a student in AP_NoMatch_test_lit06 does not appear in AP_NoMatch_APSCN_lit06 they must now be added to the enrollment data. 

Step4c.1. Open the AP_Nomatch_APSCN_lit06 data set and check to see if the student is in the data set, perhaps under a different ID.  

Step4c.2. If the student is in the data set, verify the APSCN demographic information.  

Step4c.3. If the student IS NOT in the data set, indicate which assessment they should have been enrolled in by placing a ‘1’ in the accurate column of the AP_NoMatch_test_lit06 data set.  (For AP_Nomatch_test_lit06 these are columns M and N, for AP_Nomatch_test_math06 these are columns M, N, O or P.)

Step 5.  Save file as AP_Nomatch_test_lit06_CS_9999999.xls (NOTE: Insert your 7-digit LEA number in place of the example 9999999.)
Step 6.  Repeat Steps 2-4 for AP_Nomatch_test_math06.

Step 7.  Save file as AP_Nomatch_test_math06_CS_9999999.xls 

NORMES will then include the demographic information in this data file in the enrollment data for your school/district.  

NOTE:  Students MAY APPEAR MORE THAN ONCE in a math data set.  This is to be expected if the student completed more than one assessment (i.e. 8th Grade Benchmark AND algebra EOC).

V. AP_NoMatch_APSCN_lit06 and AP_NoMatch_ APSCN_math06:  These data sets contain information for students whose IDs were found in the APSCN enrollment data files, but NOT in the assessment data files (they did not complete an assessment that could be linked with the same student ID number).  This can result from student IDs being miscoded or missing on the assessment, or because the student was not actually assessed.  Because the student IDs cannot be matched to assessment data, NORMES is unable to determine if the demographic information is consistent or not. 

To Do:

1) The students in AP_NoMatch_APSCN who were assessed under a missing or incorrect ID need to be linked with assessment information in order to provide the most accurate data for the AYP process. 

2) The students in AP_NoMatch_APSCN who were not assessed, and have an approved justification to be removed from the students who are expected to be assessed, must be indicated on the appropriate Excel data set for correction.  Failure to do so can result in low Percent Assessed Rates, precluding Safe Harbor Eligibility.

3) The students in AP_NoMatch_APSCN who were not assessed and do not have an approved justification for removal will count in the enrollment number used to determine the school’s percent assessed value.

How to correct AP_Nomatch_APSCN_lit06 and AP_Nomatch_APSCN_math06 students:  
Step1. Run the 2006 Appeals Discrepancy Report 2006 in ED.STATS or Enterprise Guide to determine which students were enrolled but not assessed. Look in the section entitled “Students who were Enrolled but not Assessed”.

Step2. Determine why these students were not assessed, or what id they were assessed under.

Step3. Determine the accurate information for these students.

Step4.
Open the Excel datasheet AP_NOMatch_apscn_lit06.  

      STEP 4a: Checking Student IDs.  
IMPORTANT: DO NOT CHANGE the student ID in Column C

If the student ID in Column C is incorrect: If the student was enrolled at the time of the assessment, but the ID was entered into APSCN incorrectly, indicate a ‘1’ in column J, and then put the correct ID in column K. IMPORTANT!!  Please begin with a quotation mark to ensure the id is character (i.e. ‘343434343 NOT 343434343) If you do not begin with a ’, any leading zeros will not be retained. (No spaces or dashes please!)

If the student ID in Column C is correct: do not indicate anything in columns J 

      or K, simply verify the demographic information only.

STEP 4b: Checking Validity of Student IDs.  If a student was not required to be assessed for a valid reason, indicate this by placing a ‘1’ in column L.   

Students may be removed if: 
a. The student was included in the APSCN pull, but dropped out BEFORE testing.  
b. The student was included in the APSCN pull, but enrolled AFTER the testing window.  

c. The student was enrolled in a course that does not require assessment.

d. The student had completed the assessment in a prior year.

e. The student was home schooled at the time of testing.

There may be other instances where students are not required to be assessed, please see Arkansas Accountability Plan section  2.3 or contact the ADE for clarification If you have such a case, please include a SHORT description (i.e. in hospital) in column M for ADE review.  
Step 5.  Save file as AP_Nomatch_APSCN_lit06_CS_9999999.xls (NOTE: Insert your 7-digit LEA number in place of the example 9999999.)
Step 6.  Repeat Steps 2-4 for AP_Nomatch_APSCN_math06.

Step 7.  Save file as AP_Nomatch_APSCN_math06_CS_9999999.xls 

NOTE:  Students MAY APPEAR MORE THAN ONCE in a AP_Nomatch_APSCN_math06 data set. This is to be expected if the student was expected to complete more than one assessment (i.e. 8th Grade Benchmark AND algebra EOC).

If these directions do not cover a circumstance for your school or you have questions regarding data entry or these directions contact NORMES (479-575-5593).

For policy-related questions please consult the Arkansas Adequate Yearly Progress Workbook. 

NOTE: Corrections will only be applied to NORMES data sets and used for AYP purposes.

· Correcting these data for AYP purposes will not result in changes to your data in the APSCN system. If you find errors in the APSCN data that you correct for AYP purposes, you will need to make these corrections in APSCN at the local level. 

· Correcting these data does not make changes in the original Questar data file.

Directions for running the Discrepancy report and exporting data sets using EGuide:
To run the discrepancy report and export the data sets through EGuide, please go to 

http://normes.uark.edu/eguide 

· Click on Custom Add-ins in the left hand menu of the EGuide web page.

· Download the Custom Add-In button for the 2006 Discrepancy Report. 

· Log in to EGuide server NORMES-AR with your username and password

· Open Libraries, MySchool.

· Double click each of the data sets to add them to the project window 

· Run the 2006 APPEALS Discrepancy Report task and print the report.

· Right click on the data set in the project window and select Save As/Export.

· In the Save As window select the location to save the data.

· In the Save as type drop down menu select Microsoft Excel files (*.xls).

· Click Save. Repeat for all 6 data sets.
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