ARKANSAS DEPARTMENT OF EDUCATION

OFFICE OF TEACHER QUALITY

2009-2010 Beginning Administrator Induction

Fall Follow-Up Meeting
December 1, 2009 or December 2, 2009
The Arkansas Department of Education Office of Teacher Quality is hosting Beginning Administrator Fall Follow-Up Meetings on Tuesday and Wednesday, December 1 and 2, 2009.  Beginning Administrators are to attend only one (1) of the two days. 
· Who is this training for?

· Beginning Administrators - Building Level Administrators and Curriculum/Program Administrators - who attended a 2009 July or September Induction Training
· Administrators working as an Administrator under an ALCP and who attended the Summer Induction Training

Attendance at one (1) of these meetings is required in compliance with the Arkansas Department of Education Rules for Licensure of Beginning Administrators.  Administrator Mentors are not required to attend Follow-up meetings but are encouraged to attend.
· When and where is the training?
· Tuesday, December 1, 2009, 7:45 a.m. – 4:00 p.m.         OR
· Wednesday, December 2, 2009, 7:45 a.m. – 4:00 p.m.

· Holiday Inn - Airport, Little Rock, Arkansas
· Registration is required no later than Monday, November 23, 2009.
· Both Beginning Administrator and Mentor (if attending) must complete individual registration forms.

· On-line Registration is available at:
· Beginning Administrator - http://ArkansasEd.org/reg/beginning.htm
· Administrator Mentor - http://ArkansasEd.org/reg/mentor.htm
On-Line advanced registration is mandatory.  Attendees who have not registered in advance will be turned away.  Dress is casual for all meetings.  Breakfast and lunch will be provided by ADE. Overnight accommodations for single occupancy rooms will be available for those living 50 miles or more from Little Rock.  Reimbursement information will be shared at the training.  Reservations for the night prior to the meeting date may be made by contacting the Airport Holiday Inn at 501-490-2289 or 501-490-1000.  Reservations must be made and paid for by the attendee.  Reimbursable expenses: mileage, evening meals (with receipts) and overnight accommodations (with a receipt showing a $0.00 balance) must be paid by the attendee.  Expenses should not be placed on a school district account.  If circumstances arise making the reservation unnecessary, the attendee must contact the hotel no less than 24 hours prior to the meeting date in order to avoid the cost of an unoccupied room (which will not be reimbursed).

Reimbursement information will be emailed to each attendee based on information provided at the on site computer sign in location.  TR-1s, receipts and W-9 documents must be received by ADE within 30 days of receipt of reimbursement email.
Holiday Inn - Airport

3201 Bankhead Drive

Little Rock, Arkansas 72206

Phone:  501-490-1000

Questions may be directed to:

Ms. Teri Dorrough

Administrator Induction Program Advisor 

Office of Teacher Quality 

501-682-9850
