	Submitting a Manual Record Check Request in Person or through the Mail 

	

	Anyone with the signed written consent of the subject of the record may use the manual process of conducting an Arkansas criminal history record check and submit a completed ASP-122 with a notarized release signature from the subject of the check and $25.00 check or money order. Those request can be mailed to the Arkansas State Police Identification Bureau, 1 State Police Drive, Little Rock, AR 72209 or delivered in person to the State Police Headquarters at I-30 at Geyer Springs Road (exit 133). Our business hours are Monday through Friday 7:30 a.m. to 4:30 p.m. You may not submit the request to your local Troop headquarters or ASP Criminal Investigation Division. The processing time once the request is received by the Identification Bureau is generally two to five days excluding mailing time. 

Contact ASP Identification Bureau 
You may contact the Arkansas State Police Identification Bureau by mail at 1 State Police Drive, Little Rock, AR 72209. You may call 501-618-8500 or via email at info@asp.state.ar.us.

To visit in person, our physical location is at Arkansas State Police Headquarters at I-30, at the 133 mile marker (Geyer Springs Road). Our service hours at the front window are 7:30 a.m. to 4:30 p.m., Monday through Friday. 




