Process for Reallocation of Title 1 Choice/ Supplemental Education Services and Parent Outreach Set-aside Funds
In order to reallocate funds set aside to support Supplemental Education Services (SES) under the Elementary and Secondary Education Act (ESEA), school districts must follow the process identified below and submit a Notification to Reallocate to the Arkansas Department of Education (ADE) (APPENDIX A). 
The district must provide written documentation and evidence that it has met the requirements for reallocating set aside funds identified in the SES Non-Regulatory Guidance of January 14, 2009. Sample documentation attached (APPENDIX B). 
To spend less than the amount needed to meet its 20 percent obligation and use the unexpended amount for other allowable activities in a given school year, an LEA must: 

a. Partner, to the extent practicable, with outside groups, such as faith-based organizations, other community-based organizations, and business groups, to help inform eligible students and their families of the opportunities to transfer or to receive SES.  

b. Ensure that eligible students and their parents have a genuine opportunity to sign up to transfer or to obtain SES, by: 

(i) providing timely, accurate notice to parents; 

(ii) ensuring that sign-up forms for SES are distributed directly to all eligible students and their parents and are made widely available and accessible through broad means of dissemination, such as the Internet, other media, and communications through public agencies serving eligible students and their families; and 

(iii) providing a minimum of two enrollment windows at separate points in the school year that are of sufficient length to enable parents of eligible students to make informed decisions about requesting SES and selecting a provider
c. Ensure that eligible SES providers are given access to school facilities through a fair, open, and objective process, on the same basis and terms that are available to other groups that seek access to school facilities. 

In addition, an LEA that spends less than the amount needed to meet its 20 percent obligation and does not intend to spend the unexpended amount in the subsequent school year must maintain records that demonstrate it has met the criteria above; and must notify the ADE in writing that it has met the criteria and intends to spend the remainder of its 20 percent obligation on other allowable activities.
The LEA must include in its notice to the ADE the fund sources and amounts for both the set aside and the remainder. This process will be used for reallocation of funds, regardless of the source of the funds set aside to support SES.

Districts may notify the ADE of its intent to reallocate remaining funds no earlier than the end of either the multiple enrollment periods or a continuous enrollment period which spans a minimum of 30 school days (not including weekends, holidays, or any other day in which students are not in classes).

The ADE will complete a review of the request and will notify the district in writing of its final decision on reallocation within 30 days of receipt of documents.
BEGINNING WITH THE 2010-2011 SCHOOL YEAR SERVICES MUST HAVE COMMENCED TWO WEEKS FOLLOWING THE CONTRACTUAL DATE, BUT NO LATER THAN NOVEMBER 15TH.
Please send the Notification to Reallocate by April 9th, 2010 to:

Arkansas Department of Education


ATTN: Dana Davis
4 Capitol Mall, Room 304 B
Little Rock, Arkansas 72201

