INTENT TO PARTICIPATE

COLLEGE PREPARATORY ENRICHMENT PROGRAM (CPEP)

Summer 1999

(Please Indicate only One of the Following Options)

_______
Yes, we will have a CPEP Program and participate as a service area site.

_______
No, we will not have a CPEP Program, but will enroll our CPEP students and assign our CPEP monies to (Please list only one):


Neighboring School District (consortium) ______________________________









School District Name


Service Cooperative____________________________________________________








Name


Higher Education Institution___________________________________________








Name

_______
No, we will not have a CPEP Program and elect to return our monies back to the state.

_____________________________________________________

_________________

Signature of Superintendent





Date

School District and LEA Number
PLEASE RETURN ON OR BEFORE APRIL 9, 1999, TO:

Donna Wolfe, CPEP Director

Arkansas Department of Education

#4 Capitol Mall, Room 102B

Little Rock, AR 72201

Please note: this form must be returned whether or not you have a CPEP program.
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Summer 1999

All teachers employed at the following named College

Preparatory Enrichment Program (CPEP) site have the

certification

 and 

in-service training

 required for

teaching, in accordance with the rules and

regulations pertaining to CPEP.

Site Name (

LEA Number

)

Project Director’s Signature

(Date)

Program Manager’s Signature

(Date)

Names and telephone numbers of members of the Site Advisory Committee:

Name

Telephone

_______________________________________

_________________________

_______________________________________

_________________________

_______________________________________

_________________________

_______________________________________

_________________________

_______________________________________

_________________________

RETURN CPEP FORMS ON OR BEFORE APRIL 9, 1999, TO:

Donna 

Wolfe, CPEP Director

Arkansas Department of Education

#4 Capitol Mall, Room 102-B

Little Rock, AR 72201-1071
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Site Name (LEA Number)

ESTIMATED EXPENSES

SALARIES

Program Manager

$_____________________

Number of Teacher Stipends ________

Total Stipend Amount

$_____________________

Other Salaries

$____________

_________

STAFF DEVEOPMNET COST

Manager and Teacher

$_____________________

Mileage

$_____________________

ADMINISTRATIVE COSTS

Postage

$_____________________

Clerical Assistance/Bookkeeping

$_____________________

Other

$___

__________________

INSTRUCTIONAL MATERIALS (

Include Itemized List)

Manuals/Guides

$_____________________

Computer Programs

$_____________________

Student Workbooks #______@________

$_____________________

ACT Test Booklets #______@________

$_____________________

SITE EXPENSES

Utilities

$_____________________

Janitorial

$_____________________

Other (Please Itemize)

$_____________________

ESTIMATED EXPENSES FOR 1999

$_____________________

RETURN ON OR BEFORE APRIL 9, 1999, TO:

Donna Wolfe, CPEP Director

Arkansas Department of Education

#4 Capitol Mall – Room 102 – B

Little Rock, AR 72201

CONFIRMATION OF PARTICIPATION

COLLEGE PREPARTAORY ENRICHMENT PROGRAM 

SUMMER 1999

(Page 1 of 3)

This form must be returned to the Arkansas Department of Education by April 9, 1999.

Name address and telephone number of the school district, institution of higher education, or education service cooperative:

Site Name (LEA Number)

Address

Phone



Fax

Name, Site address, telephone number of the Project Director:

Name

Address

Phone



Fax

Circle one of the following

Day Program:  Yes
No



Night Program:  Yes
    No

Name, Site address, telephone number of the Program Manager:

(The program manager preferably must be a certified secondary counselor or a certified secondary principal or an administrator.  Individuals holding a twelve month contract may not be paid from CPEP funds).

Name

Address

Phone



Fax

(Please attach a separate sheet for additional service sites)

(Page 2 of 3)

Site Name (LEA Number):______________________________________

Instructional site of the program:  (Must meet ADE facility standards).

Name

Address

Phone





STUDENT ELIGIBILITY

1. Eleventh grade students who score 18 or below on the math or English portion(s) of the American College Test (ACT) are eligible for the Program.

2. All students who have taken the ACT and completed their junior year of high school may enroll in the program upon the recommendation of the Site Advisory Committee.

3. High school graduates may also enroll in the program with permission from the Site Advisory Committee.

4. In the event of space limitation or funding constraints, priority will be given to high school juniors whose ACT scores are below the State Board of Higher Education cut-off scores (scores 18 or below on the math or English ACT).

Number of students who will attend the program:


_______
Students in mathematics only


_______
Students in language arts only


_______
Students in both mathematics and language arts


_______
Total Students

Teaching staff:  (10 secondary teachers plus 1 reading teacher for every 100 students).

Name


Area of Certification


Social Security Number

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(Page 3 of 3)

Site Name (LEA Number):  _________________________________

Teaching Staff continued

The instructional period will be comprised of 25 instructional days.  Each “day” in the period will consist of no less that 3 hours with appropriate time for independent study.  Waivers for less than 25 instructional days must be applied for with this Confirmation of Participation.

Beginning date: __________________________


Ending date: _____________________________

List any day(s) that school is not in session with the time frame noted:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please note enrollment figures (Example*)

Teacher:D. Wolfe      _______________

Periods: __1,2,3______________________

Subject:  __English________________

Students

             Enrollment: _____ Per Class


Teacher:_____________________________

Periods: _____________________________

Subject:  ____________________________

Students

             Enrollment: _____ Per Class



Teacher:_____________________________

 Periods: _____________________________

Subject:  ____________________________

Students

             Enrollment: _____ Per Class


Teacher:_____________________________

Periods: _____________________________

Subject:  ____________________________

Students

             Enrollment: _____ Per Class



(Please attach a separate sheet for additional faculty).

ARKANSAS DEPARTMENT OF EDUCATION

RULES AND REGULATIONS GOVERNING THE

COLLEGE PREPARATORY ENRICHMENT PROGRAM
1.00

College Preparatory Enrichment Program

1.01
These regulations shall be known as the Arkansas Department of Education Regulations Governing the College Preparatory Enrichment Program.

1.02
The State Board of Education enacted these regulations pursuant to its authority under Arkansas Code Annotated   6-16-603 and     6-16-604 (1993 Repl.)

2.00

Purpose of Regulations

2.01
The purpose of these regulations is to establish guidelines for the appropriate administration of a summer remedial program designed for eleventh grade and twelfth grade students scoring 18 or below on the American College Test (ACT).

2.02
A further purpose of these regulations is to establish a distribution formula for implementing the College Preparatory Enrichment Program.

3.00

Definitions/Acronyms

3.01
Site Advisory Committee: educators including counselors representing local districts within the service area site who are responsible for the selection of participants.

3.02
State Board of Higher Education cut-off scores: scores 18 or below on the ACT.

3.03
Service area sites: facilities within school districts accredited by the Arkansas Department of Education (ADE), accredited public institutions of higher learning, and Arkansas Educational Service Cooperatives.

ADE 072-1

3.04
ACT: American College Test

3.05
ADE: Arkansas Department of Education, General Education Division

3.06

CPEP: College Preparatory Enrichment Program

3.07
Capital Outlay: tangible personal property having a useful life of more than one year and an acquisition cost of $300 or more per unit (computers, printers, televisions, VCRs, overhead projectors, other instructional equipment, and furniture).

3.08
Diagnosed Reading Problem: Disorder/disability in the area of reading identified through observation and examination with instruments that have been proven reliable and valid.

3.09
Project ACT: Special administration of the (ACT) for students completing CPEP.

4.00

Student Eligibility

Eleventh grade students who score 18 or below on the math or English American College Test (ACT) are eligible for the program.  

4.02
All students who have taken the ACT and completed their junior year of high school may enroll in the program.

4.03
High school graduates may also enroll in the program with permission of the site advisory committee.

4.04
In the event of space limitations or funding constraints, priority will be given to high school juniors whose ACT scores are below the State Board of Higher Education cut-off scores.

4.05
A committee composed of educators including counselor(s), representing local districts within the service area will be responsible for the selection of the participants.
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5.00

Site Eligibility

5.01
The following educational organizations may serve as a service area site: school districts accredited by the Arkansas Department of Education (ADE), accredited public institutions of higher learning, and Arkansas Education Service Cooperatives.

5.02
The service area site shall maintain and keep in a central location for monitoring and auditing purposes a list of personnel who will be working in the program and disciplinary policies which will govern participants.

5.03
Each service area site shall have the discretion to determine the number of students to serve based on the amount of allocation received.

6.00

Staffing

6.01
Each service area site shall employ a program manager to administer the instructional program.

6.02 The program manager’s duties include counseling students, scheduling, facilitating staff selection, coordinating the preparation of individualized plans for students entering and leaving the program, and performing other administrative duties to assure the operation at the site.  Because of the duties of the program manager, a certified, secondary counselor is preferred.  If such a person is unavailable, the program manager must be a certified secondary principal or administrator.  (Individuals holding a twelve-month contract may not be paid from CPEP funds for administering a CPEP program.)

6.03
Teachers must hold secondary certification in the field to be taught and must have demonstrated successful and innovative teaching techniques.

6.04
Teachers must attend scheduled inservice training administered by the ADE.

6.05
The maximum class size will be ten (10) with administrative flexibility to make reasonable adjustments.

6.06
The staff, who will assist students with diagnosed reading problems, must hold the Reading Specialist or Reading Endorsement. Other applicants eligible to receive either endorsements must meet the requirements established by the State Board of Education.
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7.00

Distribution of CPEP Funds

7.01
For each school district, a poverty index shall be calculated equal to the ratio of the number of students eligible for free or reduced lunch in the school district over the total enrollment of the school district, expressed as a percentage rounded to the nearest hundredth of a percentage.  Each of the figures in this ratio shall be from the October Report for the current fiscal year.

7.02
For each school district, the number of students eligible for CPEP funds shall be calculated as the product of total number of students enrolled in grades ten (10), eleven (11) and twelve (12) times the poverty index.  The enrollment figures shall be from the October Report of the current fiscal year.

7.03
The CPEP funding factor shall be equal to the statewide total number of students eligible for CPEP funds divided into the total amount of funds budgeted for CPEP.

7.04
For each school district, the CPEP funds to be distributed to that school district shall be equal to the product of the number of students eligible for CPEP funds times the CPEP funding factor.

7.05
The total amount for each district will be calculated by multiplying the funding factor times the number of students in that district identified as having special needs for remediation as determined by their scoring 18 or below on the ACT administered during the immediate previous school year.

7.06
The Department of Education may expend funds to implement assessment programs to assist in educational and guidance instruction.

7.07
Districts are to limit the use of CPEP funding for those costs directly related to the proper administration of the service area site(s) such as, but not limited to, the following: administrative costs, stipends, instructional materials, site operational cost, etc.

7.08
This appropriation cannot be used to purchase capital outlay items.
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7.09
The Department of Education may expend up to $300,000 through the 1998-99 school year from this appropriation to implement assessment programs such as PLAN and EXPLORE to assist in educational and guidance instruction.

8.00

Instructional Program

8.01
It is the intent of this program to provide instruction in the areas of math and language arts.  Each service area site must provide all students who enroll, individualized plans for the summer enrichment program and their senior year of high school, individualized counseling, and other forms of assistance.

8.02
Each service area site must select instructional materials which provide enrichment as well as reinforcement in basic skills.

8.03
Each service area site shall have the discretion to schedule the instructional day for no less than three hours with appropriate time for independent study.  (Classes should be scheduled over a 25-day period.)

8.04 Each service area site shall maintain, for auditing and monitoring purposes, the project director and participant records, teacher contracts, and all details of the planned instructional program (i.e., master schedules, materials, curriculum, methodologies, etc.).

9.00

Administration

9.01
A local district, college or university, or regional service cooperative may be eligible to operate a service area site.  Each service area site must identify the individual who will serve as project director.  The ADE anticipates that the project director will be a local superintendent, college administrator/developmental program director or cooperative director.  The project director should be a bonded official of the host agency.  The ADE expects that the project director will currently hold a twelve-month contract with a local education agency; therefore, s/he will be ineligible for a salary position with this program.
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10.00
Follow Up 

10.01
Following the summer program the individualized plan and progress report shall be provided to the students school counselors or other school representatives for documentation.

10.02
Students who complete the five-week program successfully and enroll in senior year courses deemed to be appropriate for precollegiate preparation may have their senior year Project ACT test cost paid by the state. 

10.03
Each service area site will provide the ADE a list of students who were successful in completing the course study and maintain a list in a central location for monitoring purposes.

11.00
Program Evaluation

11.01
The Departments of Education and Higher Education will collect and analyze data on program participants to assess the impact of the program on improved precollegiate preparation.  This data will include ACT scores for seniors who completed the program, college remedial placement status, and first-year college grades in core subjects. 

11.02
The project director shall submit to the ADE an end of year program evaluation.
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Summer 1999

All teachers employed at the following named College

Preparatory Enrichment Program (CPEP) site have the

certification

 and 

in-service training

 required for

teaching, in accordance with the rules and

regulations pertaining to CPEP.

Site Name (

LEA Number

)

Project Director’s Signature

(Date)

Program Manager’s Signature

(Date)

Names and telephone numbers of members of the Site Advisory Committee:

Name

Telephone

_______________________________________

_________________________

_______________________________________

_________________________

_______________________________________

_________________________

_______________________________________

_________________________

_______________________________________

_________________________

RETURN CPEP FORMS ON OR BEFORE APRIL 9, 1999, TO:

Donna 

Wolfe, CPEP Director

Arkansas Department of Education

#4 Capitol Mall, Room 102-B

Little Rock, AR 72201-1071
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Site Name (LEA Number)

ESTIMATED EXPENSES

SALARIES

Program Manager

$_____________________

Number of Teacher Stipends ________

Total Stipend Amount

$_____________________

Other Salaries

$____________

_________

STAFF DEVEOPMNET COST

Manager and Teacher

$_____________________

Mileage

$_____________________

ADMINISTRATIVE COSTS

Postage

$_____________________

Clerical Assistance/Bookkeeping

$_____________________

Other

$___

__________________

INSTRUCTIONAL MATERIALS (

Include Itemized List)

Manuals/Guides

$_____________________

Computer Programs

$_____________________

Student Workbooks #______@________

$_____________________

ACT Test Booklets #______@________

$_____________________

SITE EXPENSES

Utilities

$_____________________

Janitorial

$_____________________

Other (Please Itemize)

$_____________________

ESTIMATED EXPENSES FOR 1999

$_____________________
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STATEMENT OF ASSURANCE


Summer 1999


All teachers employed at the following named College


Preparatory Enrichment Program (CPEP) site have the


certification and in-service training required for


teaching, in accordance with the rules and


regulations pertaining to CPEP.


Site Name (LEA Number) 


Project Director’s Signature





(Date)


Program Manager’s Signature




(Date)


Names and telephone numbers of members of the Site Advisory Committee:




Name






Telephone


_______________________________________



_________________________


_______________________________________



_________________________


_______________________________________



_________________________


_______________________________________



_________________________


_______________________________________



_________________________


RETURN CPEP FORMS ON OR BEFORE APRIL 9, 1999, TO:

Donna Wolfe, CPEP Director


Arkansas Department of Education


#4 Capitol Mall, Room 102-B


Little Rock, AR 72201-1071
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Site Name (LEA Number) 


ESTIMATED EXPENSES


SALARIES



Program Manager





$_____________________



Number of Teacher Stipends ________






Total Stipend Amount




$_____________________



Other Salaries





$_____________________


STAFF DEVEOPMNET COST



Manager and Teacher




$_____________________



Mileage






$_____________________


ADMINISTRATIVE COSTS



Postage






$_____________________



Clerical Assistance/Bookkeeping



$_____________________



Other







$_____________________


INSTRUCTIONAL MATERIALS (Include Itemized List)



Manuals/Guides





$_____________________



Computer Programs




$_____________________



Student Workbooks #______@________


$_____________________



ACT Test Booklets #______@________


$_____________________


SITE EXPENSES



Utilities






$_____________________



Janitorial






$_____________________



Other (Please Itemize)




$_____________________


ESTIMATED EXPENSES FOR 1999



$_____________________



